S AO Y Uy ban Nhén dan quan Long Bién
Thanh pho Ha Noi
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

QUAN LONG BIEN Poc 1ap - Tw do - Hanh phic

sé: 459 /KH-UBND Long Bién, ngay 29 thing 12 nim 2021
KE HOACH

Tap huin, boi dudng nghiép vu cho cin b, cong chuc, vién chire,
ngwoi hoat dong khong chuyén trach, lao dong hop ddng cac phong, ban,
don vi s nghiép thuge UBND quéin; UBND phuong niam 2022

Thuc hién Vén ban s6 3191/UBND-NC ngay 23/9/2021 cua UBND Thanh
phd vé viéc xay dung K& hoach thuc hién cong tac dao tao, bdi dudng can bd,
cong churc vién chirec nam 2022;

Thuc hién Quyet dinh s6 5249/Qb-UBND ngay 15/12/2021 cia UBND
Thanh pho Ha Néi vé viéc ban hanh Ké hoach dao tao, boi dudng can bo, cong
chirc, vién chirc Thanh phd Ha Ndi giai doan 2022 - 2025;

Thyc hién Cong van s6 2210/SNV-CCVC, ngay 29/7/2021 cua S& Noi vu
thanh pho Ha Noi vé viéc xdy dung Ké hoach dao tao, bdi dudng CBCCVC;
CBCC cap x4 thanh phd Ha Noi nam 2022;

UBND quéan Long Bién xdy dung ké hoach bdi dudng, tap huén nghiép vu
can bd, cong chire, vién chire, ngudi hoat dong khong chuyén trach, lao dong hop
dong (CBCCVC, NHDPKCT, LDHD) céc phong, ban, don vi su nghiép thude
UBND quén; UBND phuong ndm 2022, cu thé nhu sau:

I. MUC PIiCH, YEU CAU
1. Muc dich

Nang cao kién thirc, ning luc quan ly, diéu hanh va thuc thi cong vu nham
xdy dung doi ngli can bg, cong chirc, vién chirc chuyén nghiép, c6 pham chét tdt,
du nang luc thuc hién nhiém vu dugce giao; dap ing yéu céu tiéu chuén chirc danh
cong chire cho timg linh vuec.

Trang bi kién thirc k¥ ning chuyén siu va trach nhiém, dao dirc cong vu
cho cdng chitc nham nang cao trach nhiém cong téc, y thire td chirc ky luat va dao
dirc ctia can bo, cong chtre, vién chire tir quan dén co s0.

Xay dung doi ngu can by, cong chirc co so viing manh, ¢0 trinh do nang lue
t6 chire, quan ly tang cuong mdi quan hé gitta chinh quyen co s¢ vol nhan dan.

2. Yéu ciu

Noi dung tap huén, bdi dudng, tap huén xuét phat tir yéu ciu nhiém vy, gin
voi muc tiéu, nhiém vu trong tdm cua timg don vi va cia toan quan,

Tlep tuc 601 mai ndi dung va phuong phap dao tao, bdi dudng, tap huan
trén nguyén tic tiét kiém, hiéu qua, trang ndi dung, ding d6i tuong va tuan thu
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c4c quy dinh hién hanh v& cong tic boi dudng, tap huan CBCCVC, NHPKCT,
LPHD.

IL. POI TUQNG, NOI DUNG, HINH THUC BOI DUONG, TAP HUAN
1. Pbi twong boi dudng, tap huan

- CBCCVC, LDHD lam viéc tai c4c phong, ban, don vi (gém ca don vi su
nghiép, céc truong cong 1ap) thuéc UBND quén.

- Can bd, cong chirc UBND phuong.
- Nguoi hoat ddng khong chuyén trach ¢ phudng, t6 dan phé.
2. N§i dung dé xuat boi dwdng, tap huén

Cén cur yéu cAu nhiém vy, chirc ning, linh vue, pham vi quan ly ctua don vi
va thyc trang doi ngll CBCCVC, NHDKCT, LDHD tai quén, phuong, cac don vi
chi dong d& xuat cac ndi dung can bdi dudng, tap huén trong nam 2022 d6i voi
timg nhém doi tuong tai muyc 1 phan II.

I1I. NOI DUNG, HINH THU'C TO CHU'C
1. Noi dung

Can cu ndi dung dang ky cua cac don vi va yeu cau thuc té, nam 2022 tap
trung boi duro‘ng, tap huan cac kién thirc vé chuyén mén, nghiép vu, cu thé nhu sau:

Téng s6 16p boi dudng chuyén mén nghiép vu: 19 16p, trong do:

a. Lop Bdi dudng an ninh, qubc phong: 01 16p

b. Céc 16p tap huan thuong xuyén: 18 16p

- Khéi Xay dung - D6 thi: 04 16p

- Khéi Vin hoé - X4 hoi: 12 16p

- Khéi Kinh té - Pt dai: 02 16p

2. Hinh thite t6 chirc

- Té chirc 16p bdi dudng, tap huén theo dbi tuong, theo dia ban.

- Ting cudng thao luan nhém, trao ddi hoc tap kinh nghiém ciia cac mé hinh diém.
- To chitc kiém tra, danh gia két qua thong bao két qua boi dudng, tap huén

to1 Ban t6 chirc 16p tap huan va don vi cir hoc vién tham gia dao tao, boi dudng,
tap hudn; Béo céo viéc t chtrc 10p hoc theo thang, quy, 6 thang va nam.

IV. TIEN PO THUC HIEN: (C6 biéu chi tiét kém theo)

V. TO CHUC THUC HIEN

1. Phong Noi vu

Tham muu UBND quén xay dung K& hoach bodi dudng, tap huin cho d6i
ngli CBCCVC nam 2022.

Phédi hop véi cac phong, ban chuyén mén thdm dinh ndi dung, dé cuong,
chuyén dé tap huén, danh sich CBCCVC, NHDKCT, LDHD bao dam ding noi
dung va thanh phan tham du cac 16p tap huén.
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Phéi hop v6i Trung tam Chinh tri quan tham muu quyét dinh mé& céc 16p
tap hudn, bdi dudng theo ké hoach; theo di, quan 1y ndi dung, d6i tuong thanh
phan tham gia 16p tap huan, boi dudng.

2. Cac phong, ban, don vi, UBND cac phuong

Can ctr K& hoach tap hudn, bbi dudng nam 2022 ciia UBND quan, phdi hop
voi phong Noi vu, Trung tdm Chinh tri Quan tham muu, td chire cc 16p tap huén:

- Xéy dung n6i dung daé cuong chi tiét da dang ky tap huan boi dudng; Moi
b4o céo vién déi v6i nhig néi dung don vi chi tri, dé xudt; Lap danh sach, bd
tri, quan ly CBCCVC, NHDKCT, LBHD tham gia cac 16p tap huan, boi dudng
bao dam du sb lugng, ding thanh phan tham gia; Chuén bi tai liéu, co s& vét chat,
quan ly hoc vién cua don vi.

- Tiép tuc chu dong & xudt cac l6p bdi dudng, tap hudn cac k§ nang nghlep
vu theo khung néng luc vi tri viée 1am dé CBCCVC, NHPKCT, LPHDP dép tng
yéu cAu nhiém vu va nang cao chét luong doi ngii cap bd, cong chure, vién chirc,
nguoi hoat dong khong chuyén trach, lao dong hop dong.

3. Pé nghi Trung tim Chinh tri quin

- th)i hgp véi phong Noi vu va cac don vi dé t6 churc thuc hién viéc mé
16p theo ke hoach.

- Thyc hién cong tac thanh quyét toan kinh phi td chire céc 16p tap huén,
boi dudng theo quy dinh.

- Dinh ky, hang quy, 6 thang hoac dot xuét (theo yeu cau cua Thanh phd)
bao céo két qua bodi dudng, tap huén khoi quan ly Nha nuée gui vé UBND quan
qua phong N&i vu vao ngay 25 cua thang cudi quy (Rleng bdo cao nam gui vé
UBND quén tru6e ngay 25/10/2022) dé tong hop béo cao UBND thanh pho.

Trén day 1a ké hoach tap huan, boi duéng nghiép vu cho cén bg, cong chirc,
vién churc, ngudi hoat dong khong chuyén trach, laod dong hop ddng nam 2022,
UBND quén yéu cau Thu truéng cac phong, ban, don vi, Chu tich UBND cac
phuong nghiém tuc thuc hién. Trong qua trinh thuc hién néu c6 kho khan, vudng
mac bao cdo vé UBND quan (qua phong Noi vu) dé kip thoi giai quyét./. %

Noi nhin: ) TM. UY BAN NHAN DAN
- TT Qu4n uy, HDND quén; (dé b/c) CHU TICH

- Trung tdm Chinh tri; d€ p/h thuc hién i

- Céc phong, ban, don vij .z

- UBND céc phuong; l 2
- Luu: VP, NV. (05)
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Tap huin, boi du‘o’ng nghlep vu cho can b9, cong chirc, vién chire, nglrm hoat dong khong chuyén trach,

BIEU KE HOACH

lao dong hop dong cac phong, ban, don vi sy nghiép thuge UBND quan, UBND phwong nam 2022
(Ban hanh kém theo Ké hoach sé {489 /KH-UBND ngayéﬂ./] 2/2021 cua UBND qudan Long Bién)

Tén 16p Phi twgng dao tao, Tongso | Thoilwgng | Dykien | o . e
ik Néi dung chi tiét ciia timg 16 b3i dudng, tip huin nge laphoc || thogim | .p. .5 R frach
gLonlis glop & 1p vienl6p | (ngay) | td chiclop | CC X" theo doi
TONG CONG 4678 19
Tap huén bé sung, cap nhat kién thire Luét Bao vé moi | Can b, cong chirc, vién chie lam viée tai
truong, chién dich lam cho Thé glm sach hon (Luat | TNMT, QLDT, TP, TTPTQD, BQLDA, doi trat b/c Vi Xuan
I bao vé mdi trudng nam 2020 va cac van ban huéng | trxdy dung; CT, PCT, cong chirc dia chinh - xay 300 1 3/2022 TNMT Truong - PCT
dan thi hanh Luat; Huéng dan thuc hién giam gy 6 | dung céc phuong; Pai dién cac t6 dan phd; Pai UBND quén
nhiém moi truomg, 1am cho moi trudng sach hon) dién céc co s san xuét trén dia ban quan
Tap huén kién thic vé cham soc sirc khoe sinh san
cho céc truomg hoc khdi tiéu hoe, THCS, THPT (Chu 1 s Y s v b/c Pinh Thi Thu
2 trirong, chinh sach trong chim soc sire khoe sinh san D,al g 1¢nhBGH lc;an !29 LSt o i 180 1 3/2022 Y té Huong - PCT
cho hoc sinh trong cac trudng hoc; kién thirc vé cham | “" °¢ P7Y Unshrls UBND quin
soc stre khoe & tudi hoc sinh)
Tap huan Cac bién phap dam bao ATTP, phong
chong dich bénh trong tnrong hoc (Nhing huéng dan b/c Pinh Thi Thu
3 moi trong dam bao ATTP trong tinh hinh dich Covid- | Dai dién BGH can bg phu trach bép an 279 1 4/2022 Y té Huong - PCT
19 dién bién phuc tap; Cép nhat mai cac huéng dan UBND quén
bé phong chdng dich bénh tai trudng hoc)
Phong LDTBXH (02); Héi dong ATVSLD
Tap huan nghiép vu an toan vé sinh lao déng quan (11); PCT UBND phu trach VHXH 14 ) )
3 B 2 _ b/c Pinh Thi Thu
4 (Nhiing van ban, chinh sich m&i trong cong tac vé phl.rm.% (lil), Céan by LDTBXH Bhuo-ng (14); 300 | 22/42022 | LBTBXH Hirong - PCT
sinh an toan lao dong Cac tinh huéng ATVSLD va | Dai dién lanh dao, can bd tryc tiép phu trach UBND qu3
cach xur 1y) cong tac ATVSLD; chu tich cong doan co quan, quan
don vi, doanh nghiép (200) Lao dong tur do (70)
4 PO s v xAL 4 .. .z. | Can b, coéng chirc, vién chic lam viéc tai N
Tép hudn ning cao trong quan ly dat dai (Luat dat | . i s - = e b/c Nguyén
5| dai va cac van ban huéng dan thi hanh Lut; Huong JUNXIZI I du?]nglfl,CPi]nQDh i%zlzﬁ n‘lj]"‘ )t;at 100 I 52022 | TNMT | Manh Trinh -
dén quan Iy va xir Iy vi pham trong linh vurc dat dai) ki s ko Y PCT UBND quan

dung cac phuong; Pai dién céc t6 dan phd
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Tép huén kién thirc vé mai trong quan 1y nha nuée
vé cong tac CSSK, dén so cho Ban chi dao quén va
phuong Noi dung: Cap nhat cac van ban chi dao

BCBP cong taic CSSKBD & DS-KHHGP quén

b/c Pinh Thi Thu

6 - o . £ BCPH cong taic CSSKBDP & DS-KHHGD 94 5/2022 Y te Huong - PCT
mai, chi dao maéi ciia Trung wong, thanh pho trong : A e : - PN =
LRI B s SR ; .~ | phuong Céan b y té phu trach cong tac dan so UBND quén
quan ly nha nu6e vé y t€, cham soc sirc khoe nhan
dan va dan so-KHHGD
' b/c Binh Thi Thu
7 | Tép huan k¥ nang hoa giai vién co s& Hoa giai vién co s¢ 300 5/2022 TP Hwong - PCT
UBND quén
Tap&‘ff’ “ghf‘?pb‘;‘-‘ Lk ttricnbaé’é:‘?’ ti};af}‘l;;cszz Phong LDTBXH (02) Cén bd LDTBXH, Cin P/c Pinh Thij Thu
g | SRANTHIE VAR DAL ICL e g e * | bd BVCSTE phuodng (16) Cong tic vién tré | 447 24/5/2022 | LDTBXH | Huong - PCT
bao vé tré em; Phong chong xam hai, bao luc cho tré R " £ A
o) em, TO trudng dan pho (429) UBND quén
japchﬁa“cgz“gg%g?lanzIj‘;‘;ifg‘;g:lcn"g‘;fi’gg:j g::‘; Phong LDTBXH (02) PCT UBND - Phu trach P/c Dinh Thi Thu
g | MRCHEc] ong (FUong can ngaiep vu I8 | vy 14 phuong (14); Can b LDTBXH | 252 10/6/2022 | LDTBXH | Huong - PCT
tra cung cau Lao dong nam 2022; Trién khai Phap (14) T trudng déin phé (222) UBND quan
lénh NCC 2020 va Nghi dinh 75/2021/ND-CP) gdanp que
Pai dién lanh dao phong, ban, don vi phu trach
Cong tac van thu - Luu trir (26); Céng chic %
Tap huén nghiép vu, c4c quy dinh méi vé Céng tic | chc phong, ban, don vj (18); Cong chirc VP- e Netavan
10 ',p T e T A 2 S ! e : 242 06/2022 Noi vu Manh Ha - Chua
Vin thu - Luu trit cho d6i ngit CBCC quan, phuong | TK phuong (14); Dai dién lanh dao cac DVSN . s
» " e ; e - tich UBND quén
quén, truong hoc (94); Vién chirc hodc nhin
vién Van phong cac truong (90)
Phong LDTBXH (02); CA quan (02) PCT
Tap hudn cbng tac phong chong té nan XH (Cac U:BND e trac}.l \{HXH % thmg (14); ?an b/c Binh Thi Thu
- p b 2 g = i 5 bo LDTBXH (14); Lanh dao Cong an 14 phuong
11 chinh sach méi trong céng tac cai nghién, phong g X £ o 200 24/6/2022 | LDTBXH Huong - PCT
hé i dim) (14); Can su phong chong TNXH (14) Doi UBND qué
CUOMIE. Ml Ram truong, déi pho, tinh nguyén vién déi CTXH tinh quan
nguyén; Chu nhiém, PCN CLB B93 (142)
Dai dién lanh dao phong, ban, don vi phu trach
i Cong tac van thu - Luu trir (26); Cong chic Bfc Nguyén
12 Tap huan nghfqp vy, van ban méi vé cong tac thi | cac pho?g, ban,-dcm‘ V!A(ld;); Cong c'huc VP- 242 07/2022 Néi vu Manh Ha - Chi
dua, khen thuong TK phuong (14); Dai dién lanh dao cac DVSN . n
tich UBND quéan

quén, truong hoc (94); Vién chirc hodc nhan
vién DPVSN quén, Vin phong cac truong (94)
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Tap huan cong tac giam nghéo, BTXH (Céc chinh

Phong LDTBXH (02); Ngan hang chinh sach
(02) PCT UBND - Phu traich VHXH 14
phuong (14); Can b6 LDTBXH (14); Thanh

b/c Dinh Thi Thu

13 sach mdi trong cong tac giam ngPéo, BTXH; vién hoi dbng xét duyét vay vén chp phudng 350 26/8/2022 | LBTBXH Huong - PCT
Huéng dan diéu tra, ra soat nghéo cudi ndm 2022) (50) T6 truomg dan ph (222); Tb trudmg o UBND quén
vay von (70)
boi Canh sat PCCC cong an Quén; cac Phong
QLBT, N6i vu, TNMT, VHTT, Tu phap,
ey 1 R ke B 1§ . | TCKH; TTPTQD; P6i Quan ly trat ty xdy D/c Nguyén
14 | TP hoan trinh oy thyc hién quin [ van hanh nh | gyng do thi; UBND céc Phudg: Chii tich, | 500 9/2022 | QLPT | Manh Trinh-
ung Phé Chi tich phu trach KTDT, can bd phu PCT UBND quén
trach quan ly chung cu, Ban quan tri nha
chung cu.
Phong QLDT, Phong TCKH, Ban QLDA
LT e e e . .. | PTXD, TTPTQD, P6i Quan ly trat tu xay D/c Nguyén
15 Ilf?{’t T::g:l "(':'32 t*:rtiﬂﬂc hién quan ly dy.an, quénly | 5, o 45 dhi TUBND céc Phutng: Cho tich, | 200 9/2022 QLBT Manh Trinh -
PIE COnE Phé Chu tich phu trich KTDT, cén bd phu PCT UBND quén
trach dau tu xdy dung cac phuong
Téap huén nghiép vy cong tac binh ding gidi (Cac | Phong LDTBXH (02); Ban Vi sy TBCPN : !
Eori = et z 5 % R AR 3 b/c Binh Thi Thu
chinh sach mdi trong cong tac binh dang gidi; Hudng | quan (10); Can bd LDTBXH (14); Ban Vi sy
16 % R 5 £ g - n i - 442 14/10/2022 | LDTBXH Huong - PCT
dan nghiép vu phong chong bao luc phu nir va tré em | TBCPN phuong (30) Cong tac vién tré em; dai :
2% T Sl = A UBND quan
gai) dién chi hoi phu nir 14 phuong (400)
Phong QLDT, D6i Quan ly trat tu xay dung B/c Neuvan
Tap huén cong tic quan 1y trat tr xdy dung d&i voi | dé thi, UBND céc Phuong: Chi tich, Phé Chu guy
17 ; " e . . . . . 100 10/2022 QLDbT Manh Trinh -
cac dy an ngoai ngin sach tich phu trach KTDT, can bd phu trach trat tu -
A PCT UBND quén
xdy dung
5. v : . & b/c Binh Thi Thu
Lop boi dudng kién thirc Quoc phong An ninh doi £ 5 a1y A Ban B
18 P— Doi tugng 4 trén dia ban Quén 150 5/2022 CHQS Huong - PCT

UBND quén
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