UBND QUAN LONG BIEN

TRUONG THCS NGUYEN BiNH KHIEM LICH CONG TAC TUAN 35 NAM 2020

TU NGAY 24/8/2020 PEN NGAY 30/8/2020

Thir Budi Néi dung cong viéc, thoi gian, dia diém Bo phan thuc hién Nguoi TRUC
phu trach
Hai Sang | 8h00’: Ban giao chia khoa 16p cho GVCN 7,8,9 b/c Huong, GVCN 7,8,9 PHT b/c Hai
24/8/20 .
( ) 8h30’: Nhan dong phuc tir nha may GVCN 7,8,9, Tra HT
8h30’: Sap xép phong thu vién, Truyén théng D/c Khiém, Ngoc, Huong, PHT
D.Ha, Bao vé truc
8h30” — 11h00°: Tap huan nghi I& tai phong the chat | B/c Van, Tuyén, Thao + doi TPT
(Luu y: GV, HS khong di giay got nhon vao P.thé chat) | nghi 1€
Nop bai thu hoach BD chinh tri h¢: GV

- GV chuyén tir Phiic Pong sang nop VP Phiic Pong
theo lich ctia Phuc Pong

- GV chuyén tir Sai Bong sang nép VP Sai Bang theo
lich ctia Sai Pong

Chiéu | - 14h30: Kiém tra khu bép n4u, nha in BGH, P/c Huong, D.Ha HT b/c Lam
16h00’: Hoan thanh xdy dung ké hoach day hoc, gui | Gido vién PHT
email cho t6 truong
Giam sat lap dat thiet bi trong ca tuan Bao vé, B/c Huong KT
Ba Sang | 8h30’ — 11h00’: Tap huan nghi 1€ tai phong thé chat D/c Van, Tuyén, Thio + doi TPT D/c Hai
(25/8/20) nghi lé
Xay dung KH t6 chure khai giang nam hoc 2020-2021 b/c Lam HT
Chiéu | 14h30° — 16h00’: Tap van ngh¢ tai phong cong nghé D/c Van, Ngoc, Tran Thiy+ TPT D/c Lam
ddi van ngh¢
Hoan thién hd so chi bo THCS Phuc Déng P/c Lam, Van HT
XD ké ,hoach‘QL va su dung DDDH, hé théng van ban | B/c D.Ha, Huong HT
QL thiét bi, d6 dung day hoc.....
Tu Sang Hoan thanh file ké hoach day hoc cidc mon gui email | B/c Tham, Mai Hang PHT b/c Hai
(26/8/20) cho PHT




XD ké hoach chu nhiém nam hoc 2020-2021 b/c Nhung HT
Chiéu | Xay dung cac KH chuyén mon b/c Hai PHT b/c Hai
Hoan thanh chuong trinh dén HS Khoi 6 va tap trung | D/c Lam HT
HS K789
Nam | Sa4ng | Hoan thanh sap xép HS vao 16p nim hoc 2020 - 2021 | HT, D. Ha HT P/c Lam
27/8/20
( ) Gtri danh séach 16p chinh thirc cho GVCN b/c D.Ha HT
Nop Hiéu trudng kich ban don HS 16p 6 b/c Van HT
Chiéu | Hoan thién hd so chi bd THCS Nguyén Binh Khiém b/c Lam, Nhung BTCB D/c Lam
Sau Séng | 8h30’: Hop chuan bj don HS Khoi 6 va tap trung HS BGH, GVCN, TPT, D.Ha HT P/c Lam
(28/8/20) Khoi 7, 8, 9 D/c Tuyén, Ngoc
Lam ho so dang ki day thém hoc thém GV Van, Toan, Anh; PHT
GVCN 8,9
10h00’: Duyét kich ban don HS 16p 6 b/c Lam, Van NT
8h30° — 11h00’: T4ap huan nghi I¢ tai phong thé chat b/c Van, Tuyén, Thao + doi TPT
nghi I
Chiéu | 14h30° — 16h00’: T4p vin nghé tai phong cong nghé D/c Van, Ngoc, Tran Thuy + TPT D/c Hai
doi1 van nghé
15h: Nop bai thu hoach chinh tri he vé VP D/c Lam, Hai HT
D/c Tra ndp bai vé Trung tam BDCT
Hoan thanh XD cac KH chuyén mon dau nim hoc, gtri | B/c Hai HT
van ban HT duyét
Bay | Sang | 8h30’ — 11h00’: Tap huan nghi & tai phong thé chat D/c Van, Tuyén + doi nghi 18 TPT D/c Van
(29/8/20) Hoan thanh XD du thao ké hoach t6 CM, to truéng gui | B/c Tham, Mai Héng PHT
file PHT duyét
Chiéu | 14h30” — 16h00’: Tap van nghé tai phong cong nghé b/c Van, Ngoc, doi van nghé TPT b/c Van
Hoan thanh chuan bi cac d6 dung, trang phuc cia doi | B/c Véan, Huong HT
nghi 1&, khiin trai ban
Chu nhat | Sang BV
(30/8/20) | Chiéu BV
GHI CHU: - Thua 4, 5: B/c Van hoc I6p Trung cap ly luan chinh tri




- Trong tuan s& c6 nhitng cong viéc phét sinh, BGH s& TB t6i cac d/c trén nhom Zalo va trén Email. Cac d/c theo ddi thong tin thudng xuyén dé
khong bo sot vigc. . ‘ ) '
HANG NGAY TONG VE SINH PHONG CHONG Covid-19: Lao cong

Noi nhan: 7 HIEU TRUONG
- PGD&DT Long Bién: dé béo céo;
- BGH: dé chi dao;
- CBGVNV: @é t/h;
- Website truong;
- Luu VT.
V0 Huong Lam



