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TT NOi dung cong viéc Thoi gian thue | Ngwoi/by phan Nguoi/bd Can b0
hién thue hién phan phoi phu trach
‘ h(')’p
I Cong tac tuyén truyén ’
1. Tuyén truyén Chao murng 77 nam ngay Quoc khanh Trong hop Cb, TPT GVCN, TTCM | b/c Minh
(02/9/1945-02/9/2022) HDSP va trén
cac trang thong
tin dién tir cua
nha truong.
2. Tuyén truyén Chi thi 1112/CT-BGD&DT ngay Trong hop BGH TTCM b/c Minh
19/8/2022 cia B GD&DT vé thyc hién nhiém vu | HPSP va trén
trong tam nam hoc 2022-2023. céc trang thng
tin dién tr cua
nha truong.
3. T6 chirc tuan sinh hoat tap thé dau nam. 12/9/2022 TPT BCHCD, b/c Minh
GVCN
4, Tuyén truyén va thuc hién cong van 2{75/86 DDT- Trong hop Cb, TPT TTCM, GVCN | B/c Minh
VP ngay 23/8/2022 vé viéc to chirc Lé Khai giang | HPSP va trén

thiét thue, gon nhe va trién khai mot sd hoat dong
dau nam hoc 2022-2023..

cac trang thdng
tin dién tir cua




nha truong.

5. Tiép tuc tuyén truyén thuc hién coéng tic phong | Trong céc tiét CDb, TPT, y té GVCN b/c Minh
chéng dich bénh, dic biét 1a dich bénh Covid-19;| chao co, sinh
tuyén truyén dam bao an toan giao thong, trat tw d6 | hoat va HDNG
thi, vé sinh moi truong; tuyén truyén phong chéng
bao luc hoc duong, xay dung truong hoc than thién,
hoc sinh tich cuc. Gido duc k¥ ning song, k¥ ning
tu bao vé ban than trong hoc sinh.
6. Tuyén truyén Chuong trinh Gido duc pho thong Tuan 1-4 BGH TTCM, D/c Minh
2018 do1 véi 1op 7; trién khai giao duc STEM trong GVCN
gido duyc trung hoc.
7. Tuyén truyén vé trién khai thu hoc phi khong dung Trong hop d/c Ké toan, thi GVCN b/c Minh
tién mat. HDSP nha qui
truong.
8. Tiép tuc tuyén truyén thuc hién t6t md hinh Tuan 1-4 Ch, TPT GVCN P/c Minh
“Truong hoc xanh - sach - dep - van minh - hanh
phuc”.
Q. Tuyén truyén vé viéc to chirc cudc thi viét vé Trong hop BCHCD TTCM b/c Minh
guong dién hinh tién tién, nguoi tét, viée tét trong HBSP nha
phong trao thi dua yéu nudc quan Long Bién nam truong.
2022
1l CONG TAC CHUYEN MON
1. Cong tac duy tri si so0 va pho cip gido duc
Xong trudc b/c Han GVCN b/c Minh

Phcf)i hop dia phuong tong hop Siiéu tra cong tac
pho cap 2022 va hoan thién s6 pho cap 2022.

Tuén 3 thang 9




Hoan thanh s6 Pang bd khoa hoc 2022-2026 va ra
soat lai cac thong tin ciia khod hoc trudec.

Xong trudce 15/9

b/c Han

P/c K.Huyén
GVCN

DP/c Minh

Quan tam giap do hoc sinh, van dong hoc sinh di
hoc, khong dé HS vi hoan canh khé khian ma phai
bo hoc, van dong ung hd HS ngheo cua truong
quan 4o, sach vé do dung hoc tap

Tuan 1-4

GVCN

BCHCD

DP/c Minh

Hoan thién tu kiém tra hd so tuyép sinh, danh sach
chinh xac hoc sinh 16p 6 theo giay khai sinh trong
pham mém CSDL

Tuan 1 thang 9

GVCN

Han, Huyén

DP/c Minh

2. Cong tac day va hoc.

Xay dyng ké hoach t0 chirc L& khai giang ndm hoc
mai theo hudng dan cia UBND Quéan

Xong trudc ngay
28/8

BGH, thu ky
HD

TPT, GVCN

Db/c Minh

Xay dung cac ké hoach chuyén mén; chuong trinh
nha truong theo khung thoi gian nam hoc, cac chu
dé mon hoc va chu dé day hoc tich hop, lién mon;
cac ndi dung day hoc 1ong ghép gido duc qudc
phong an ninh trong mon Ngir van, Pia ly, GDCD,
Am nhac, My thuat theo HD ké hoach s6 3466/KH-
SGD&DPT ngay 16/8/2018 cua S6 GD&DT Ha Noi

Tuan 1/thang 9

TTCM

Giao vién,
NTCM

D/c Nhung

Thoéng nhat cic quy dinh vé ho so so sach chuyén
mon.

Tuén 1

TTCM

NTCM

b/c Nhung

Hoan thanh cong tac bién ché, to chirc can bo 16p.

Tuan 1

GVCN

TPT

D/c Minh

Xay du’ng ké hoach thuc hién cac chuyén dé cép
truong, cap Quan

Nop vé BGH
15/9

TTCM

NTCM

D/c Nhung

Trién khai day hoc 2 budi/ngay, day thém hoc thém

Tuan 1-4

GVBM

TTCM

b/c Nhung
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doi1 vai khoi 8,9

day thém hoc thém

7. | Trién khai day hoc STEM trong cac khéi 16p. | Thuc hién tix Trung tdm KDI | GVCN b/c Minh
(Theo ndi dung cong van so 2463/SGDDT-GDPT | tyin 2
ngay 19/8/2020 cua S6 GD&DT Ha Noi).
8. Trién khai chuong trinh TALK, KNS nam hoc Tliuc hién tur Trung tam qVCN’ té, D/c Minh
2022-2023 tuan 2 BME, GV dugc | cOng tac cac
phan cong day | chuong trinh
KNS lién ket
9. On tap, boi dudng cho hoc sinh hoc CLB mén hoc Tuan 1-4 GV tham gia | Nhom CM D/c Nhung
em yéu thich. BD HSG
10. | Tiép tuc tap huan boi dudng chuyén mon nghiép vu | Theo lich PGD | CBQL, GV TTCM, Nhém | Nhung
vé Chuong trinh GDPT2018 trén h¢ thong LMS. CM
11. | T6 chirc giai chay Bao Ha Noi méi nim 2022 10/9/2022 b/c Hoan, Nhai, | CBGV,NV, b/c Nhung
Hau HS khoi 8,9
12. | T6 chuac “Tuén sinh hoat tdp the” dau nam. Trién | Ngay 12/9/2022 | TPT, Cb GVCN D/c Nhung
khai thang ATGT, t6 chuc ki cam két vé ATGT.
13. | kidm tra hd so chuyén mén Tuan 4 Ban kiém tra '(I;'II\'/ICM, Nhom | B/c Nhung
14. Duy gio, kiém tra hoat dong su pham dong chi Pham Tuan 4 Bf‘,n kAiém tra Nh(’gm nang b/c Minh
Thi Hoang Hiép ndi bd khiéu
15. | Phdi hop véi trung tim GDNN-GDTX quéan Long | Theo TKB GV tin TTCM D/c Nhung
Bién day nghé Tin hoc cho hoc sinh khéi 8 theo
chuong trinh hoc nghé 70 tiét.
11 CONG TAC QUAN LY ” ‘
1. Hoan thién ho so trién khai day hoc hai budi /ngay, | Tuan 1 BGH TTCM b/c Minh




2. T6 chic cham séc béan tri Tuan 1 GVCN P/c Hay té b/c Minh
3. Chi dao hoan thanh nhdp dit liéu ho so hoc sinh | Tuan1-2 | GVCN, b/c VP b/c Nhung
(khoi 6,7,8,9) trén phan mém CSDL. Huyén
4. Xay dung ndi quy, quy ché diu nim chuén bi cho Tuan 3-4 BCHCD TTCM b/c Minh
HNCBVC
5. Pang ky chi tidu thi dua d3u nim Tuan 3 Cac to6, nhém GV b0 mon, b/c Minh
CM
Cb
6. Xay dung ké hoach trién khai diém méi nam hoc | Xong trudc ngay | B/c Nhung TTCM b/c Minh
2022-2023
24/9
7. Quan ly viéc day thém hoc thém, thu chi DT-HT Tuan 2 BGH Ké toan, b/c Minh
theo qui dinh tai Thong tu 17 va Quyét dinh sb 22. TTCM
Hoan thién hd so DTHT trong nha trudng ndp vé
Phong GD&DT.
8. Thuc hién t6t ba coéng khai theo Thong tu Theo KH ba BGH Cb, TTCM b/c Minh
36/2017/TT-BGD&DT va quy ché dan chu theo cong khai
Thong tu 11/2020/TT-BGD&D
9. Tiép tuc trién khai thuc hién chi dao tai Thong tu | Tuan 1-4 BCHCD TTCM b/c Minh
06/2019/TT-BGD&DT ngay 12/4/2019 cua B¢
Gi4do duc va Dao tao vé viéc quy dinh quy tac ﬁng
XU trong cac co s¢ gido duc mam non, gido duc pho
thong, gido duc thuong xuyén.
10. Quan ly chat ché vi¢e :[rién khai cac dé an lién két Thang 9 BGH GAVCN’, ‘fé B/c Minh
nam hoc 2022-2023 (tieng AnhLK; KNS, STEM) cong tac cac

chuong trinh




LK
11. Hoan hién béo céo théng ké diu nim. Tuan 2 b/c Han Cac bo phan | B/c Minh

hanh chinh
12. Kiém tra toan dién d/c Pham Thi Hoang Hiép Tr ngay 26/9-|Ban kiém tra | D/c Hiép b/c Minh

30/9 ndi bo
13- | Trién khai hop CMHS ddu nam, biu chi hoi truéng | N9y 25/9 BGH, GVCN | VP b/c Minh
PHHS cac 16p, Ban dai dién CMHS nha truong
14, Binh xét thi dua CBGV, NV thang 9 Tuan 4 HD thi dua khen | C&c TTCM b/c Minh
thudng
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