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A A - THOI GIAN NGUOI CAN BOQ PHU Co
STT NOI DUNG CONG VIEC THU'C HIEN T-|}|I|[§r|\(]: PHOI HOP TRACH Ghi chu
| CONG TAC TUYEN TRUYEN
Chao mung 76 nim ngay Qudc khanh (02/9/1945- N TPT, P/c Yén -
1. 102/9/2021) va khai giang nam hoc méi 2021-2022 Tudn 1-4 crep | CBCV NV Hiew trwong
Tuyén truyén Chi thi 800 /CT-BGD&DPT ngay
24/8/2021 cta Bo GD&DT vé thuc hién nhiém vu nam TPT, CB-GV-NV P/c Yén -
2. | hoc 2021-2022, tmg phd voi dich Covid-19, tiép tuc|  Tuan 1-4 CTCP Hiéu truong
thuc hién d6i mdi, kién tri thuc hién muc tiéu chat
luong giao duc va dao tao
3 dé:uyén truyén huéng dan t6 chirc tudn sinh hoat cong Tudn 1-4 TPT, CB-GV-NV Ble Yén -
CTCb Hi¢u trudng
Tiép tuc tuyén truyen vé cong tac phong chong dich
Covid-19; cac vin ban vé trién khai cac hoat dong van . TPT CB-GV-NV P/c Yén -
4. hoa} xa hol trong thoi gian gian cach xa hoi dé phong Tuan 1-4 CTCI’-) Hidu truéng
chong dich Covid-109.
Tuyén truyén phong chéng bao luc hoc duong, xay
dung truong hoc than thién, hoc sinh tich cuc. Giao N TPT, GVCN, P/c Yén -
S, duc k¥ nang song, k¥ ndng ty bao v¢ ban than trong Tuan 1-4 CTCP CB-GV-NV Hiéu truéng

hoc sinh.
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- A - THOI GIAN NGUOI | CAN BO PHU o
STT NOI DUNG CONG VIEC THU'C HIEN T-|I_|I|I§I|\(]: PHOI HOP TRACH Ghi chu
. . . N P/c Yén -
6. Ti€p tuc tuyén truyen, trién khai gido duc STEM Tuan 1-4 CB-GV-NV .
i€p tuc tuyén truyén, trién khai gidao duc uan BGH Hiéu trudng
Il | CONG TAC PCGD - DUY TRI Si SO
. . ) . b/ .
7 Pfléiz (I)l;‘f d‘ii p‘hu;‘?% té?g ﬁl}g‘pAdiil(;Ztia cong tac pho Tir 1/9 dén Th(eilng Sven HDA/C :(érql -
cap va hoan thi¢n s6 pho cap . 15/9/2021 VP i€u truong
2 N b/ .
Hoan thanh s6 Pang bo khoa hoc 2021-2025 va ra soat ;C b/c Yén -
8. L ) ) \ Thang GVCN e ,
lai cac thong tin cua khoa hoc trudce. Tuan 1-4 VP Hi¢u trudng
Quan tam gitp do hoc sinh nghe¢o, hoc sinh c6 hoan
canh kho khan do anh huong cua dich Covid 19, van . P/c Yén -
9. dong hoc siqn.h di hoc, khong dé HS vi hoan canh kho Tuan 1-4 GVCN Higu truong
khdn ma phai bé hoc.
Hoan thién tu kiém tra h?) so tuyén sinh, danh sach hoc N DL/ ¢ P/c Yén -
10. | sinh 16p 6 trong phim mém CSDL. Tuan 1-4 T}\l/aFr)lg GVCN Hiéu truong
111 | CONG TAC CHUYEN MON
Xay dung
cac ké
. L 1A N . X .. hoach
11. | Xay dung cac ké hoach chuyén mon Tu 1/9dén 8/9 | B/c GV b/c Hoai- HP . :
thang, lich
cong tac
tuan
12, | Hoan thién thong tin hoc sinh trén CSDL fuan12thang | GyeN | GVBM | BlcHoai-HP | LP A
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STT NOI DUNG CONG VIEC THU'C HIEN T—|I-|I|I§I|\(]: PHOI HOP TRACH Ghi chu
theo 16p
Xay dung céac ké hoach chuyén mén.
- K& hoach d6i méi sinh hoat té nhém, CM;
- (;éc chtt @& mon hoc va chu dé day hoc tich hop, lién Blc
mon;
X £, . . A LA Quynh Xay dung
13, | Thong nhat cdc quy dinh vého so CM- = Tir1/9-10/9 | Phuong, | GVBM | BJcHodi- HP | ké hoach
- Thong nhat ndi dung day hoc 16ng ghép gido duc n
£ \ . . G ., Huong thuc hién
quoc phong an ninh trong moén Ngit van, Dia ly, Giang
GDCD, Am nhac, My thuat theo HD ké hoach so
3466/KH-SGD&DPT ngay 16/8/2018 cua St GD&DT
Ha Noi
Thuc hién chuyén dé cap truong thang 9 theo lich: Tuan 1> 4 | D.c Thuy,
Toén 6, Van 6, Nhac 7, MT 6 Tuén 2 Yén, Hai
14, Tuan 3 Anh, | Tonhém CM | B/c Hoai- HP | Dy gio
Tuén 4 Hoai
Trang
Tham dy cac chuyén dé cép Quan : Theo lich caa PGD GVBM
Tuén 1>4 tham du
15. theo T6 nhém CM | B/c Hodi- HP | Du gio
thanh
phan
Thanh tra toan dién dong chi: Nguyén Thi Hang, Tuan 1>4 D/c Kiém tra
16. | Hoang Thi Thao Hang, | T6nhom CM | B/c Hoai- HP | hd so, du
Thao gio 2 tiét
Kiém tra ndi bo theo ké hoach thang 9 q Hoan ‘
17. Tudn 1>4 | Bankiem BGH Plc Giang - HT | hén ho
tra no1 bo so theo

bién ban
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STT NOI DUNG CONG VIEC THU'C HIEN T-|I_|Ig|\(]: PHOI HOP TRACH Ghi chu
kiém tra
no1 bo
- Thyc hién t6t Ngay chuyén mon: Khai thac phan . Luu minh
mém hd tro day hoc dé ting tinh tuwong tac truc tiép B/e Quynh ching
18. 24/9/2021 GVBM Phuong, b/c Hoai- HP 2
GV-HS khi day online Hurong Giang trong soO
SHNCM
Trién khai véi GV vé tham gia cudc thi “Nghién ctru GV Ly,
KHKT” Hoa, b/c Quynh Xay dung
19. 6/9/2021 Sinh, Dia, Phuong, b/c Hoai- HP | ké hoach
Cong Huong Giang thyc hién
ngh¢
Tham gia hoc CLB hoc sinh gioi cap Quan HS duyét | B/c H.Giang, Xay dung
20. Tu ngay 8/9 hoc cdp | Q.Phuwong GV | B/c Hoai- HP | ké hoach
Quan day HSG thuc hién
T chtrc “tuan sinh hoat tap thé” dau nam hoc mai. Tuén 1 Thuc hién
21. b/c Thu GVCN D/c Yén-HT | theoké
hoach
- Xay
b/c Nhu dung ke
4 e A Trang . hoaoh.A
22. | Tiép tuc day nghé khoi 8 Tuan 1-4 Thu ’ GVCN b/c Hoai- HP thuf:vhlgn
Trang - Kiem tra
ho so gido
an, TKB
Théo luan vé viéc to chic day hoc theo chuong trinh
23. GV day 6 b/c Hoai- HP

pho thong 2018 (d6i voi khdi 6)
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IV | CONG TAC QUAN LY

Xay dung cac ké hoach thyc hién nhiém vu nam hoc;

chuong trinh nha truong theo khung thoi gian nam hoc

35 tudn; chu’on,g tinh gian cua B Gido duc va Pao ta(? ‘ Ble Vén
24. |tai cong van so 3280/B(,}DDT-GI’)TrH va cong V’.’:ll’l sO Tuan 1 TTCM GV Hiéu truong

2786/SGDDBT-GDPT do6i véi khoi lop 7,8,9. Boi voi '

16p 6 xay dung ké hoach day hoc theo bd sach gido

khoa cac nha truong lua chon sir dung.

- To chirc khai giang thong nhat trong toan Quén vao | = Ngay GVCN

ngay 05/9/2021thyc hién theo hinh thire truc tuyén. 05/09/2021 p
25 BleYen -

- Trién khai day hoc theo hinh thuc truc tuyén bat dau | - Ngay GV theo Hicu truong

tor ngay 06/9/2021. 06/09/2021 TKB GVBM

- Xay dyng phuong 4an trién khai day hoc truc tiép va | - Tuan 1 BGH TTCM, GV

day hoc tryc tuyén (khi c6 dich bénh dién bién phuc

talz); tiép tuc tap huan choA GV vé st dung cac phan Ble Yén —
26. | mém trong day hoc truc tuyen o Hiéu truong

- Nop KH day hoc, TKB day hoc truc tuyén vé PGD | Nop PGD b/c b/c Cong i

cham nhat 06/9/2021 qua email d/c Lé Manh Hung | chdm nhat Thang

(lemanhhung@Iongbien.edu.vn). 06/09/2021

b/c .. £
27. | Hoan thién cac loai ho so s6 sach dau nam. Tuén 1-4 Théng, D‘/C Hody, DZC YeI} B
Binh, Thu Hiéu trudng

Khuyén
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STT NOI DUNG CONG VIEC THU'C HIEN T-|I-|I|I§I|\(]: PHOI HOP TRACH Ghi chu
Tu b, trang bi sach cho thu vién, bd sung cac tran ble b/c Yén
8. | it b day hoe con hidu, hong, : S| Tuini4 o Khuyén eV Hiéu truon
u : i u
. .y v 2 g Mal HO& v g
To chitc hop Cha me hoc sinh dau nam. Thyc hién ‘
29. | cong tac thu, chi dau nam theo cong van chi dao cua Tuan 4 GVCN D/c Hoai - PHT
cac cap
Trién khai day hoc hai buodi /ngay phu hop vdi tinh Tuan 1-4 P/c Yén —
30. | hinh thuc té GVCN o ,
inh thyc te Hiéu truong
Ra soat, hoan thién cac quy trinh: t6 chirc cham soc
ban tra (khi t6 chirc day hoc truc tiép); tiép nhan, quan ‘
31. | ly hoc sinh dAu gid, cudi gid va chuyén giao hoc sinh Tuan 1-4 VP D/c Hoai - PHT
giita céac tiét hoc; quy dinh giao — nhan, dwa — dén hoc
sinh.
Hoan thanh nhap dit lidu hd so hoc sinh (khéi 6,7,8,9) ble
32. A N P ! ' T Tuan 1-4 Thing GVCN bP/c Yén —
trén phan mém CSDL. A \
VP Hiéu truong
b/c:
Hoai , .
L ) . D/c Thang, D/c Yén —
33. | Xay dung ndi quy, quy ché dau nam. Tuan 1-4 Binh, © eing ,AC er}
Khuyén Hiéu truéng
Thu,
Huong
- Pang ki thi dua nam hoc. Xay dung ké hoach trién Tuan 1-4 BGH .
34. | khai ndi dung méi: “Xay dung y thirc tu gidc trong GV b/c Yén -

hoc truc tuyén cua hoc sinh”.

Hi¢u trudng
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- Gﬁ’i\ve‘m ban déng ki thuc hi¢n diém moi trong ndm
hoc vé PGD vao tuan 4 thang 9 (d/c Hung nhdn) Nop ding ki Plc
diém méi vé Thing
PGD tuan 4
thang 9
Quan 1y chat ché viéc day thém hoc thérr}, thu chj GVCN
DT-HT theo qui dinh tai Thong tu 17 va Quy¢t dinh s6 Tuan 1-4 S P/c Yén —
35. | Thyc hién tét qui ché dan chu va ba cong khai theo BGH Taivu Higu truong
Thong tu 36/2017/TT-BGD&DT. D/c Nga '
Tiép tuc trién khai va thuc h@énqcéc van ban moi:
Thong tu 37/2020/TT-BGDDTV§ to chirc hoat dong,
su dyung thu dién tir va cong thong tin dién tir cua nha
truong; Thong tu 09/2021/TT-BGDDT vé quan ly va N P/c Yén —
36. | day hoc truc tuyén; Thong tw 22/2021/TT-BGDDT vé Tuan 1-4 BGH GV Hiéu truong
danh gia hoc sinh THCS, THPT theo CTr GDPT 2018; '
Thong tu 19/2021/TT-BGDDT ban hanh vé chuong
trinh gido duc pho thong moén ngoai ngir 1...
- 2 . ‘A < \ \ b/c Yél’l o
37. | Trién khai hoc nhi€ém vu nam hoc trong nha truong. 04/09/2021 BGH CB-GV-NV o ]
Hiéu truong
b/c X
\ \ A 1 g 4 A AR = A 2 b/c Yén -
38. | Hoan thanh viéc bdo cdo thong ké dau nam. Tuan 1-4 Thang CB-GV-NV . ,
Hiéu truong
VP
2. Chl‘lén b{ triér} khgi day qcu? mctm hoc em yéu thich tai Thang 10 GV day GVCN ]E?{c Yér} -
truong dam bao hi¢u qua (Twr thang 10) CLB Hiéu trudng
V| CONG TAC CONG POAN
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40. Ti‘é’P t}lC ch:&m lo d(‘)’i. sél}g CI.BZGV:N;V’ chém.séc lfip Tuén 1-4 BCHCD | CB-GV-NV D{c Yér} -
tho1 cac truong hop gia dinh hi€u, hi, dm dau, sinh dé. Hi¢u trudng
o Tuan 3-4 D/c Yén -
41. | Xay dyng dy thao quy ché dAu nam e BCHCP | CB-GV-NV | = "
Hiéu truong
VI | CONG TAC CHU NHIEM
On dinh né nép H Tuén 1-4 D/c Yén -
4 On dmA né .n,ep S ’ | uan GVCN PHHS .ic er}
Quan tam gido duc dao dtrc hoc sinh Hicu truéng
Quan tam, ra soat HS c6 hoan canh kho khan. Ble Yén
43. | Hoan thanh ra soat DS HS ho nghéo, can nghéo, Tuan 1 GVCN PHHS N
Hiéu truong
HCKK
m Th‘am du Le Ak'hai giang trgc tuyén, pho bién ndi quy Ngay GVCN 100% HS D{c Yér}—
nha truong, ndi quy hoc online... 05/09/2021 Hiéu truéng
45, Tf) chic hop PHHS, hoan thanh céc loai dang ky dau Tuén 1 GVCN PHHS D{c Yer} —
nam Hiéu truong
VIl | CONG TAC POAN POI
46, Cung nha truong to6 chirc Lé khai giang truc tuyén cho Tuén 1-4 TPT GVCN Dic Yer} —
HS Hiéu truong
e an . N . f A LR b/c Yén -
47. | Phat dong HS tham gia cac cudc thi do céc cap to chirc \ TPT GVCN o \
Tuan 1-4 Hiéu truong
VIII | CONG TAC CONG KHAI
48, Cong khai bang luong, phu cép, tham nién...thang Tuin 1 -4 Tai vu CB-GV-NV Dic Yér} —
9/2021 Hiéu truong
49. | Cong khai danh gia CB-GV-NV, danh sach CB-GV- Tuan 4 BGH T6 truong P/c Yén —
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STT NOI DUNG CONG VIEC THU'C HIEN "f_lfllgl\(ll PHOI HOP TRACH Ghi chu
NV d& nghi khen cap quan CM Hi¢u trudng
Cong khai cac Quyét dinh thanh 1ap cac to chic trong N DL/C P/c Yén -
50. o o L. Tuan1-4 Thang b/c Nga o ;
nha truong, cac ké hoach dau ndm VP Hi¢u trudng
b/c
51. | Cong khai ké hoach day hoc 2021-2022 Tuan 1 -4 Théng b/c Nga b/c Hoai - PHT
VP
IX |CONG TAC KIEM TRA NOI BO
52. | Kiém tra cong tac tuyén sinh 16p 6 ndm hoc 2021-2022 D/c Binh, D{C Yer} -
= ; : : Huong, Hich tI'L’I'O‘Ilg
53, Kiém tra viéc xay dung cac ké hoach t6 chiic cac hoat Giang .AD/C Yqén —
d(f)r}g cua nha trudng nam hoc 2021-2022 Héng’ Hiéu truo;ng
54, Kiém tra viéc phan cong nhiém vu CB-GV-NV theo vi Van D/c Yén —
tri viéc lam Hiéu trudng
. D/c Hoai,
55. | Kiém tra né nép HS thyc hién ndi quy hoc online Tuan 1 -4 Thu, Mai, b/c Hoai - PHT
Van
56. | Kiém tra toan dién 02 GV
b/c Hoai, b/c Hoai - PHT
+ P/c Nguyén Thi Hang Tz{glr:gg’ Dé;?ﬁ;g;n
Van
+ D/c Hoang Thi Thao D/c Hoai, | B/c Hoang | P/c Hoai - PHT
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Quynh Thi Thao
Phuong,
Minh
Phuong
X | THUC HIEN QUY CHE DAN CHU
- B6 sung, hoan thién Quy ché dan chu cua nha trudong
cac nam hoc trudc.
- Xay dyng va t6 chiic trién khai thuc hién Quy ché
dan chu cua nha truong trong ndm hoc. A
- cme & HOPS A A¢ o Tuan1-4 | BCH BJc Hodi - PHT
" |- Kién toan BCD quy ché dan chua cua nha truong, QCDC
phan cong nhi¢m vu cho céc thanh vién BCD.
- Kién toan Ban TTND cua nha truong, phan cong
nhiém vu cho cac thanh vién BCD.
Noi nhdn: X
- PGD&DT (dé béo co): HIEU TRUONG
- Céc bo phan trong trudng (dé thuc hién);
- Luu VP (01).
Tran Thi Ngoc Yén
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