UBND QUAN LONG BIEN

TRUONG TIEU HQC PO THI SAI PONG

BANG THEQ DOI THOI GIAN LAM VIEC
CUA HIEU TRUONG

Tudn 33 tie ngay 21/5 /2018 dén ngay 25/5 /2018)

Ho va tén: Lé Thi Thu Hwong
Nhiém vu dugc phan cong:

- Hi€u trudng: Phu trach chung toan don vi.

- Phu trach chuyén mén khéi 4,5, nhom GV TA, Song ngir , to VP
- Lép str dung gio trinh qubc té Cambridge.

- Phu trach tai chinh, tai san, nhan su

TY DANH
:;‘;‘; BUOI SANG BUOI CHIEU KE?‘I([;U A
THUC HIEN
-7h30- 10h30: Dy 1& dang -14h: Lam vi¢c voi Dang uy P.SD
huong va bao cong nam hoc -16h30: HD tu danh gia nhan KH,
.| 2017-2018 tai Vin Miéu. hoan thanh tong hop minh chimg
Hai \ \ . . . B .
215 |° Hoan tha,r.lh cac BC cong tac cudi nam. . 7
KTNB cudi nam. + Hop BGH hop v6i TTCM dé HD
chi dao 6 thuc hién dénh gia CNN,
vién churec.
- 8h- 11h: Dy HN tuyén duong, | -14h- 17h30: Dy tap huan pho
Ba | khen thuong nganh- Hoi truong | bién Luat quan li sir dung tai san
22/5 | tang 2 khu Lién co. cong- TTCT quan.
- 7h45- 9h30: Dy gid xét tuyén | - Duyét bao cdo khen cao TP nim
GV moi. hoc 2017-2018 nop PGD, P.NV
Tu | -9h30- 11h: Hop lién tich xét quan.
23/5 | thi dua, khen thuéng GV, HS, |- XD ndi dung bao céo tong két tai
| danh gia TS5, danh gia vién chirc, | L& bé giang nam hoc 2017-2018.
CNN cudi nam hoc.
- Téng hop BC thuc hién dé4an | -15h: Ki duyét hoc ba nam hoc
Nam | CLC, l6p song ngir 2017-2018, |2017-2018.
24/5 | XD ND t6 chue hop Hoi d@)ng -17h: Hop Hoi déng truong
truong.
- 8h-10h: T6 chirc L& bé giang | -14h: Du hoi thao gido duc STEM
Sau | ndm hoc 2017-2018. cho HSPT Ha Noi- Hoi truong So
25¢5 23 QT,

-17h: Hop HDSP tong két nam hoc




UBND QUAN LONG BIEN
TRUONG TH PO TH] SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC

CUA PHO HIEU TRUONG
Tuén 37 ( Tir ngay 21/5/2018 dén ngay 25/5/2018)

Ho va tén: Tran Thi Phwong Dung
Nhiém vu dugc phan céng

- Phé Higu trudng Phuy trach chuyén mén khéi 1, 2, 3; Tin hoc; Toén PoMath.

- CNTT, Trudng hoc dién tir; HP Thu vién - PDDH; Phd cép GD; Kiém dinh chét
luong; Xay dung truong CQG; SKKN; Bdo céo théng ké.

Th, TU PANH
ngay, BUOI SANG BUOI CHIEU GIA
thiang KET QUA
-7h30: Tham gia L& dang huong | - 16h30 + Hop HD ty danh gia,
Hai Vin Miéu ) trlen khai KH thu thdp minh ching
21/5 |- 11h00: Nhan bai thi Tiéng Anh | cudi ndm
tai PGD + BGH hop véi TTCM, HD viéc
thyc hién danh gida CNN, vién chirc
Ba |- Hoan thanh BC Emis online - Hoan thénh céc phiéu dénh gia, ty
29/5 dénh gi4 cubi nim
- 9h30: Dy gid xét tuyén GV méi. |- 15h: Kiém tra viéc dénh gid HS
Tu | - Hop lién tich xét thi dua, khen trén PM Esam
23/5 | thuong GV, HS, danh gia TS,
danh gi4 vién chirc cudi nam hoc.
N - Hoan thanh céac loai bién ban -15h: GVCN nop hoc ba d.c Hanh.
am Ks w
o4/5 | CuOi ndm -17h: Hop Hbi ddng trudong
- 8h: Du Lé bé gidng ndm hoc -14h- 15h: Hop Hoi d@)ng tu danh
Sau | 2017-2018 gia
25/5 | - Thu BC viéc thu thdp minh -17h: Hop HPSP tdng két nam hoc.
chung ndm hoc 2017-2018.
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UBND QUAN LONG BIEN
TRUONG TH PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
CUA PHO HIEU TRUONG
Tuan 37 (Twr 21/5/2018 den 25/5/2018)
Ho va tén: Ha Thi Diéu Thay
Nhiém vu duogc phan cong: Phé Hiéu truong Phu trach: nhém GV chuyén ( MT, AN,
TD); co s& vat chét; Cong tac Doi, Poan thé, HDTT, HDNGCK, CLB; Cong tac ban trua,
DV, Cong tdc HSSV; Thong tin bao cao

. TN BUOI CHIEU TU PANH
Thir, ngay BUOI SANG )
GIA
-7h30: HS tham gia L& dang huong Van Miéu, tham Kizcity
Hai ( cad ngay) _}
2175 - 16h30: HD ty dénh gia nhan KH, hoan thanh tong hop minh
ching cudi nam. |
- Hoan thanh cdc BC CM cuéi | -14h: Tong hop BC CT BSNC
nim bd mén AN, MT, TD
.. . |-15h:Lam viéc GV CLB tham
- 9h00: Phoi hop Vl’) ra soat cac gia CLB mua hé xanh
Ba | vB, BC thi dua cubi nam ndp | - Hoan thanh BC CT théng 5
2215 PGD, PNV - Kiém tra TH dénh gia thi dua
- Hoén thién h3 so THAT- cong tac i, dé xuat khen
” thuéng CTD cudi nam
PCTNTT; BC ATTP cudi nam
- 9h30: Du gio xét tuyén GV -13h30 — 14h30: HS tap trung
moi. tham gia Ngay hoi TDTT
| - Hop lién tich xét thi dua, khen {)Chi dao 1k~ht?1 nhén V(ién Ch‘;én
Tu ; . . i CSVC le bé giang ( T4,T5
23/5 t?uqng. GV: i ,d‘anh;g.la :1“5, -15h: Tong duyét CT Van nghé,
déanh gia vién chirc cudi nam chia tay HS 16p 5 TK nam hoc
hoc. -17h: Hop Hoi dong trudng
- Tong hop BC giao VP
N - 8h00: Hoc 16p TCLLCT tai - 13h30: Hoc 16p TCLLCT tai
545 | Hoi truong TTCT Quan Héi truong TTCT Quan
Sau - 8h-9h: T churc 12 tdng két - 13h30: Hoc 16p TCLLCT tai
25/5




nam hoc 2017-2018
- Hoc 16p TCLLCT tai Hoi
truong TTCT Quan

Ho6i truong TTCT Quan

-17h: Hop HDSP tong két nam
hoc.

- HD tu danh gia hoan thanh
minh ching ndm hoc 2017-
2018.

P

PHO HIEU TRUOQNG




