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HUONG DAN CHI TIET CACH SU DUNG PHAN MEM ZOOM
TRONG DAY HQC TRUC TUYEN

1. Tai va diang ky sit dung phan mém Zoom

& Bwéc 1: Truy cap vao trang https://zoom.us/download va nhan vao niit Download dé tai

phan mém Zoom Client for Meeting vé may tinh (Xem Hinh 1)

Zoom Client for Meetings

The web browser client will download automatically when you start or join your first Zoom
meeting, and is also available for manual download here.

{ Download Version 4.6.8 (19178.0323)

Hinh 1: tai phan mém Zoom vé may tinh
& Buéc 2: Sau khi nhan nat Download thi trinh duyét Chrome s& tai file cai diat Zoom vé
may va nam & phi dudi goc trai man hinh. Nhan vao file ZoomInstaller.exe dé cai Zoom

vao may (Xem Hinh 2)

nhan vao day de
cal dat Zoom

‘ 2 Zoominstallerexe .

Hinh 2: nhdn dé cai Zoom vao may

& Buwéc 3: Qua trinh cai dit phan mém Zoom s& dién ra trong vai gidy (Xem Hinh 3)
) Zoom Installer X

Installing...

52%

Hinh 3: Qua trinh cai Zoom dang dién ra
& Buéc 4: Sau khi cai dat xong, man hinh Zoom Cloud Meeting xuat hién, nhan chon Sign
in dé dang nhap (Xem Hinh 4)
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(@ Zoom Cloud Meetings - X

2Z00m

Join a Meeting

Hinh 4: Bang nhdap Zoom

@ Bwéc 5: Man hinh dang nhap xuét hién, nhan chon Sign in with Google dé ding ki st

dung Zoom bang tai khoan Google (Xem Hinh 5)

Sign In

“Enter your email J |:\ Sign In with 550

IZ;:E”ter your password For;of-".:l or BG  signinwith Google

() Keep me signedin Sign In |: f Sign In with Facebook :|

Hinh 5: Bang nhdp bang tai khodn Google
@ Buwéc 6: Chon 1 tai khoan Google dé dang nhap sir dung Zoom (Xem Hinh 6)

Chon tai khoan

d& tigp tuc t6i Zoom

Ut Nguyén
ﬂ utsp88@gmail.com ‘

Hinh 6: Chon tai khodn Gmail dé dang nhdp
& Bwéc 7: Hop thoai thong bao xuat hién & trén dau trinh duyét, nhan chon M& Zoom dé

khoi dong phan mém Zoom (Xem Hinh 7)

Ma Zoom?

https://google.zoom.us mudn md (ng dung nay.

Hinh 7: Khgi dong Zoom
THS. NGUYEN THI UT
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& Bwéc 8: Giao dién phan mém Zoom sau khi khai dong gdm c6 4 biéu tuong: New
Meeting (1) dé bat dau budi hoc méi, Join (2) dé tham gia vao l1p hoc, Schedule (3) dé

I&n lich trude cho cudc hop va Share Screen (4) dé chia s¢é man hinh. (Xem Hinh 8)

2 Zoom - (] X

[ (g ® Q) Search ﬁ.

Home Chat Meetings Contacts

e

New Meeting ~

3 4

Schedule Share screen ~

No upcoming meetings today

Hinh 8: Giao di¢n phan mém Zoom

2. Day hoc truc tuyén véi phan mém Zoom

& Buwéc 1: Nhan vao New Meeting tai giao dién cua phan mém Zoom dé bt dau budi hoc
truc tuyén, khi d6 s& xuat hién hop thoai théng bao Join Audio, nhan chon Join with
Computer Audio dé tham gia budi hoc véi am thanh cia may tinh.

4 Néu khdng mudn hién thi lai hop thoai nay ¢ nhirng budi hoc sau thi nhan check vao dong

Automatically join audio by computer when joining a meeting (Xem Hinh 9)
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Join with Computer Audio

Test Speaker and Microphone

\/ Automatically join audio by computer when joining a meeting

Hinh 9: Si dung &m thanh cho budi hoc
& Buwéc 2: Bit dau budi hoc truc tuyén (Zoom Meeting 1D) véi céc tlly chon sau: (Hinh 10)

< (1) Mute/Unmute: dé bat/tit am thanh cua budi hoc

*,

0.0

(2) Start Video/Stop Video: dé bat dau hoic dirng video truc tiép

% (3) Invite: moi hoc sinh vao 16p hoc

L)

>

*,

» (4) Manage Participants: quan ly hoc sinh tham gia vao 16p hoc

D)

R/
0‘0

(5) Share Screen: chia s¢ man hinh cua Gido vién cho hoc sinh theo doi

*,

0’0

(6) Chat: trao ddi noi dung cua budi hoc véi hoc sinh trong 16p

)
0.0

(7) Record: ghi &m lai ndi dung cua budi hoc (ndi dung ghi 4m duoc luu dudi dinh
dang MP4)

% (8) Breakout Room: chia nhom dé thao luan trong qua trinh hoc

>

*,

s (9) Reaction: thé hién phan ting (v tay hoic Like)

D)
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Hinh 10: Man hinh cia budi hoc truc tuyén véi Zoom

2.1. Bgt tat am thanh (Mute/Unmute) -.!: E’
Mute Unmute

4+ Dé bat hoac tat am thanh khi vao 16p hoc thi nhan vao biéu tugng Microphone ¢ phia
dudi goc trai caa man hinh hoac cd thé nhan to hop phim Alt+A dé bat/tat nhanh am
thanh khi vao budi hoc. Khi phia dugi microphone hién thi Mute nghia 14 4m thanh da
duoc bat, dé tit am thanh thi nhan vao chir Mute, khi d6 biéu twong microphone s& c6
gach chéo mau do va phia dudi bién thanh chir Unmute, lac d6 4m thanh da bi tat, Gido

vién va hoc sinh khdng thé nghe duoc noi dung cudc tro chuyén.

2.2. Bt tat video (Start Video/Stop Video) Bl BRI

4 Dé bat webcam trén may tinh va cho hoc sinh thiy duoc mit cua Giéo vién thi bat video

bang cach nhan vao nit Start Video hoic nhan t6 hop phim Alt + V, nguoc lai mudn tat
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webcam thi nhan lai 1an nita vao nat Stop Video, khi d6 man hinh s& hién thi hinh dai
dién cua tai khoan Gmail da dang ki sir dung Zoom (néu c6)

+ Dé thay doi hinh nén phia sau khi bat ¢au video thi nhan vao niit mili tén bén canh nit
Start/Stop Video va chon Choose Virtual Background va tién hanh thay d6i nén phia sau

giéng nhu muc 2.1.3.3

2.3. Méi hoc sinh vao 16p hoc (Invite) I8

<+ Dé moi hoc sinh tham gia Iép hoc thi nhan vao nat Invite hoac nhan té hop phim All+I,
khi d6 man hinh man hinh m&i moi ngudi vao budi hoc xuat hién. Trén tab Contacts (1),
nhan chon Copy URL dé sao chép dudng dan cua budi hoc hoic nhan vao Copy
Invitation (bao gom duong din, Meeting 1D va Password) dé sao chép loi moi va gui

cho hoc sinh qua nhom cuia 16p trén Zalo hoac Messenger trén Facebook (Xem Hinh 11)

'b Invite people to join meeting 485-098-798 ~ x T

T -

1

Type to filter

https://us04web.zoom.us/|/485098798 pwd=RmVYeFM3aU0wYORaUE1kOFZyRytHQT09

Join Zoom Meeting

https://us04web.zoom.us/j/4850987987?pwd=RmVYeFM3aU0wYORaUE 1kOFZyRytHQT09

Meeting ID: 485 098 798

Password: 556694
2 3

| |

CoprRl.' IComrlmfitaﬁon I

Hinh 11: moi hoc sinh tham gia vao lép hoc bang lién lac

< Néu mudn gui loi moi tham gia 16p hoc qua dia chi Mail caa hoc sinh thi nhin qua tab
Email (1) va chon Gmail (2) (Xem Hinh 12)
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D Invite people to join mecting 485-098-792

]

1

Choose your email service to send invitation

O O O

Default Email Gmail Yahoo Mail

| Copy URL | | Copy Invitation |

Meeting Password: 556694

Hinh 12: moi hoc sinh vao 1ép bang cach gii Mail
< Man hinh guri yéu cau tham gia I6p hoc qua Email xuat hién, nhap dia chi Gmail cua hoc
sinh tai 6 Bén (1), cd thé thay doi tiéu dé cua thu moi (2) va nhan nit Gui (3). Khi d6 10i
moi s& dugc guri téi dia chi Gmail caa hoc sinh bao gom lién két cua budi hoc, Meeting
ID va Password (Xem Hinh 13)

Please join Zoom meeting in progress

Pén | Nguyén Thi Ut THPT Thdp Cham X uthien.tc123@gmail.com X | 1

Please join Zoom meeting in progress e——

Join Zoom Meeting
https:/lus04web. zoom.us/j/4850987987pwd=RmVYeFM3aU0wY0RaUE1kOFZyRytHQT09

Meeting ID: 485 098 798
Password: 556694

Y —

e anansSerif ~ o - B I U A~

Em::-cona

Hinh 13: Guri Mail tham gia bugi hoc
2.3.1. Hwéng ddn hec sinh tham gia vao lép hec

il
i
i
i
i

» Sau khi nhan duoc loi moi tham gia 16p hoc tir Gido vién. Néu hoc sinh sir dung dién thoai
dé hoc thi can thuc hién cac budc sau dé vao 16p:
& Buwéc 1: Nhip vao dudng link ma Gido vién da gui va s& xuit hién thdng bao tai phan

mém Zoom Cloud Meeting vé may (chi lan dau tién sir dung). (Hinh 14)
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Hoc sinh c6 thé vao AppStore d6i véi cac thiét bi Hé diéu hanh iOS hoic vao CH Play

véi céc thiét bi HDH Android dé tai phan mém Zoom Cloud Meeting vé dién thoai.

B ZOOM Cloud Meetings

Hinh 14: tai va cai #ng dung Zoom trén dién thogi
& Buwéc 2: Sau khi tai Zoom vé dién thoai, nhan nit Join Meeting dé tham gia vao 16p hoc
(Hinh 15)

Start a Meeting

Slarl ar poin @ eded mesling an tha go

Join & Meeting

Sign Lip Signin

Hinh 15: Tham gia vao lgp hoc
& Buéc 3: Nhap vao Meeting ID (1), doi tén caa hoc sinh (2) va nhan nat Join (3) dé tham
gia 16p hoc. (Hinh 16)
x Dé bat am thanh khi tham gia vao 16p hoc thi bat lya chon Don’t Connect To Audio (4)
va bat video thi ngay lua chon Turn Off My Video (5) chuyén sang ché @6 bat. Néu mudn

THS. NGUYEN THI UT
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(angel Join a Meeting

485 098 798 1

Join with a personal 1ok nameg

It you recalved &1 ey taton ling, tap o9 tha lind 3gair 10 jon

e ety

MNOFTIONS

Don't Connect To Audic 4 o
Turn Off My Viden SO

Hinh 16: Nhédp Meeting 1D va Password dé tham gia lép hoc

& Buwdéc 4: Nhap Password (néu c6) va nhan Continue dé vao 16p hoc, nhan OK va cho phép
(néu c6) dé dong y voi cac thdng bao xuat hién nhu “Zoom” mudn truy cap camera,
“Zoom” mudn truy cap micrd va gui thong bao cho ban. Chon join with video dé bat
camera cho Gi4o vién thay mat va chon Call using Internet Audio nghe GV giang bai va
trao d6i voi GV.

v Tips: Dé c6 thé tham gia I6p hoc ma khong can nhap Meeting ID va Password thi trén
dién thoai hoc sinh chi can nhan va giit duong link tham gia khda hoc ma Gido vién da
giri va chon Mo thi dién thoai s& tu dong mé dudng link d6 bang tng dung Zoom di cai

dat san va tham gia vao 16p hoc ngay lap tic. (Hinh 17)

THS. NGUYEN THI UT



HUGNG DAN DAY HOC TRUC TUYEN VOI PHAN MEM ZOOM TU A BEN Z

< B § 8 -

Thu mai tham gia budi hoc truc
tuyén clia ¢ Ut weptu sén

Ut Nguy&n 19:21 “

bl 1€ Nguyln, @ -

Join Zoom Meeting
htips:fiustdweb.zaom,us/f4850987987pwd =
MV Yel M3al0wYORaUE TKOF ZyRytHO 102

tocting ID: 485 098 788
Password: 556694

https Sus0dwab, zcom L[ 1350087987
o =TIV YaF M3V YORAUETKOF Zy Ryt HG TS

Mg

Hinh 17: mé link dé vao 16p hoc
2.3.2. Céach hoc sinh twong tic trong budi hoc
4+ Dé xem c6 bao nhiéu ban da tham gia vao 16p thi nhan vao Participants, dé ¢ thém cac
lya chon thi nhan vao chit More (...) va chon Chat (1) dé tham gia trao d6i voi céc ban
trong l6p va GV, nhin vao Raise Hand (2) dé gio tay phat biéu va nhan vao biéu tuong
Like hoic v tay (Clap) dé tuong tac voi GV (Hinh 18)

ﬁ

=]

Weeting Settings

Disconnect Audio
- al
Lg ol

Cancel
[ J

Hinh 18: mé cua sé chat srén dién thoai hoc sinh

O 2
2.4.Quadn ly hoc sinh trong lép hec (Manage Participants)
4+ Dé biét s lwong hoc sinh d3 tham gia vao 16p hoc, nhan vao nit Manage Participants,
danh sach hoc sinh s& duoc hién thi phia bén phai man hinh. Gido vién s& déng vai tro 1a
host, nghia 1a s& c6 tat ca cac quyén dé quan Iy budi hoc.

2.4.1 Tat va bat micro &m thanh caa tét ca hec sinh trong lép

THS. NGUYEN THI UT
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o Buwéc 1: nhan vao nit Mute All (1) nam phia dudi ctra sé Participants dé tat micro
cua ca 16p trong truong hop c6 qua nhiéu tiéng n trong 16p va tranh cho viéc hoc

sinh ndi chuyén vai nhau khi Giao vién dang giang bai (Xem Hinh 19)
'é,.;“,;";';e;h;;li‘,:;:.,b,;:- a7 el — 8 XY

Participants (24)

Find » partipant

Hinh 19: Man hinh cia budi hoc tryc tuyén trén Zoom
o Bwéc 2: khi nhan vao nat Mute All hop thoai thdng bao xuat hién. Néu khdng cho phép
hoc sinh ty bat micro tré lai thi nhan bo chon tai dong “Allow Participants to Unmute
Themselves dé tranh nhiéu hoc sinh gay mat trat ty trong gio hoc. Khi Gido vién muén
hoc sinh nao phét biéu thi s& bat micro cho hoc sinh d6 tra 16i (Xem Hinh 20)

L Mute all >

Current and new participants will be muted
khéng cho phép hoc sinh twr bat micro tré lai

[ allow Participants to Unmute Themselves

Hinh 20: tit micro cua tat ca hoc sinh

4 Khi d6 tai giao dién ctia may hoc sinh, néu nhan vao nat Unmute dé bat micro thi s& thay

thong bao “Ban khong thé bat micro do GV da tit micro cua tat ca hoc sinh” (Hinh 21)
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You cannot unmute yourself as host
has muted all participants

oK
Hinh 21: hoc sinh khéng thé ti bdt micro
o Buwéc 3: Bé bat lai micro cho tat ca hoc sinh thi nhan vao nit Unmute (2) bén canh
nat Mute All. (Hinh 19)
2.4.2 Cac tly chon lién quan dén viéc qudn 1y lép hec
+ Dé tim hiéu thém céc tiy chon khac thi nhan vao nat More(...) (3) (Hinh 19)

< 1 - Mute Participants on Entry: tit am thanh cta hoc sinh khi tham gia vao 16p hoc

X4

*¢

2 — Allow Participants to Unmute Themselves: Cho phép hoc sinh tu bat micro tro lai

X4

*¢

3 — Allow Participants to Rename Themselves: Cho phép hoc sinh d6i tén khi tham gia

vao 16p

>

*,

*

4 — Play Enter/Exit Chime: s& phét tin hiéu cho biét hoc sinh d tham gia vao 16p hoic

D)

roi khoi 16p hoc

>

*,

*

5 — Lock Meeting: khi lya chon nay duoc chon thi 16p hoc sé bi khoa, hoc sinh khéng

D)

thé vao 1op hoc sau khi 16p hoc khéa (Xem Hinh 22)

1

Mute Participants on Entry

Allow Participants to Unmute Themselves

3 # Allow Faricipants 1o kename Themselves |

4[ Play Enter/Exit Chime

Sl Lock Mesting |

5 gl

P - ' e

Hinh 22: tuy chon quan ly lép hoc

2.5. Chia s¢ man hinh (Share Screen)
Share Screen

+ Pé chia sé nhitng ndi dung trén man hinh cua Gido vién cho hoc sinh thiy, nhan vao nut

mau xanh la cdy Share Screen. Tai tab Basic ta cé cac tuy chon sau: (Xem Hinh 23)
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#+ D¢ c6 thé chia sé toan bo cac thao tac trén man hinh caa Gido vién cho hoc sinh thay thi
chon Screen (1) va nhan nut Share. Khi d6, GV mé bat ky ung dung nao, thao tac ra
sao...déu duogc hoc sinh nhin thay.

+ Néu chi mudn cho hoc sinh thdy noi dung cua bai giang PowerPoint hoac ndi dung bai tap
trén tap tin Word thi chon trng dung tuong ung la PowerPoint (3) hoac MS Word (4) va
nhan nGt Share. Khi dé cac thao tac khac cuia Gido vién, hoc sinh s& khong thay duoc.

+ Néu mudn chia s¢ mét cai bang tring dé bat dau giang bai va ghi noi dung bai hoc nhu
khi ghi bai trén I6p thi chon Whiteboard (2) va nhan nit Share. Khi d6, hoc sinh chi c6
thé thay duoc nodi dung ma GV da thé hién trén bang trang do.

v Tips: Néu muédn cho hoc sinh nghe mot bai hat hoic mot video clip nao dé thi dé hoc sinh cé
thé nghe duoc am thanh rd rang giéng nhu Am thanh phat ra truc tiép tir may Gio vién thi

nhan dau check vao lira chon “Chia sé 4m thanh may tinh” (Share computer Sound)

[ Select a window or an application that you want to share s
V4 »
Screen Whiteboard iPhone/iPad

Document] - Compatibility Mo... m

HUGMG DAN CHI TIET CACH s ...

4

Thu méi tham gia budi hoe truc t@

3

LenelyScreen AirPlay Receiver

Cick i -, o
) A rrann man -
1 e
o = EH
Presentation - PowerPoint Zalo Zalo
Mhare computer sound || [_ | Optimize Screen Sharing for Video Clip

Hinh 23: Chon ing dung can chia sé cho hoc sinh thay
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+ Khi Gido vién chon mot ang dung nao dé dé chia sé cho hoc sinh thi khi ré chuot 1én dau
g dung d6 s& xuat hién thanh cdng cu cho phép GV thyc hién mét sé twong tac véi hoc
sinh. Mét trong nhitng chire ning rat hay cia phan mém Zoom d6 1a chirc ning Ghi cha
(Annotate). (Hinh 24)

+ Nhén chudt vao Annotate s& xuat hién thanh céng cu gém nhiéu chic niang nhu:

< Text: ghi noi dung hoic giai thich mot van dé nao d6 bang chiic ning

% Draw: cho phép vé& hoac khoanh tron cac noi dung quan trong

% Stamp: cho phép GV va HS tuong tac véi nhau bang céc biéu tuong

% Spotlight: 1am noi bat cac di chuyén cia con tré chuot

% Earse: x0a nhirng ndi dung da ghi cht trén man hinh

¢ Format: dinh dang van ban khi ghi cha

% Clear: x6a toan bo noi dung da ghi chu

% Save: luu lai toan bo cac ghi cha di thé hién trén man hinh dudi dang hinh anh

-

*e 1
". - I I ' P
Start Video Manage Participants New Share Pause Share Annotate
H Stop Share

o s o d O P

Stamp Spotlight Eraser Format Undo

Hinh 24: chia se man hinh trong qua trinh day hoc

2.5.2 Quan Iy viéc hoc sinh viét va vé 1én man hinh chia sé cia Giao vién

# Dé tranh treong hop mot sé hoc sinh vé bay trén man hinh caa GV khi dang giang bai thi
GV c6 thé vo hiéu hoa chiic nang vé trén man hinh chia sé ciia GV bang cach nhan vao
nat More(...) va chon Disable participants annotation (1) thi khi d6 HS khong thé vé trén
man hinh duoc nira.

# Néu GV c6 nhu cau cho HS tuong tac trén man hinh chia sé ma van quan 1y duoc hoc sinh
nao di viét hodc vé trén man hinh thi nhan vao Show Names of Annotators (2), khi d6 tén

cua hoc sinh s& duoc hién thi trén man hinh sau khi viét hoac vé&. (Hinh 25)

THS. NGUYEN THI UT



HUGNG DAN DAY HOC TRUC TUYEN VOI PHAN MEM ZOOM TU A BEN Z

en Thi Ut (NT |

Breakout Rooms

Inwite
Record

Disable participants annotation

Show Mames of Annotators
Hide Floating Meeting Controls ~ Ctrl+ Alt+5hift+H

Share computer sound

Optimize Share for Full-screen Video Clip

End Meeting Alt+Q

Hinh 25: tdy chinh man hinh chia sé dé twong tdc véi hoc sinh
# Dé ding viéc chia sé man hinh thi nhan vao nat Stop Share mau dé ¢ Hinh 23 dé tro vé

man hinh chinh.

2.6.Tro chuyén vai nhau trong qué trinh hgc (Chat) h.t

#+ Dé co thé trao ddi va thao luan voi nhau trong qua trinh ma khong lam anh huong téi qua
trinh hoc, GV va HS c6 thé st dung chic ning Chat dé trd chuyén nhanh, nhan vao nit
Chat thi cira s6 chat s& hién thi phia bén phai man hinh (Xem Hinh 26)

#+ Dé co thé giri tin nhan tai tat ca thanh vién trong 16p thi chon To Everyone va g noi dung
trd chuyén tai 6 Type message here....Khi dé, tat ca thanh vién trong 16p s& thdy duoc noi
dung d6, néu mudn giri tin nhin riéng cho 1 thanh vién nao d6 thi ngay dong To Everyone
nhan chon diu miii tén s6 xuéng va chon tén thanh vién do.

# Dé guri nhanh cho hoc sinh 1 tap tin nao d6 qua nhém chat thi ¢é thé nhan vao nat File va
chon tap tin dé g

# Trong qué trinh hoc, c6 thé nhiéu hoc sinh lgi dung tinh ning chat nay dé trao doi nhiing
noi dung khong lién quan dén bai hoc, Gido vién c6 thé khda chirc nang Chat bang cach
nhan vao dau 3 cham (...) va chon No One(1), khi d6 HS s& khong thé trd chuyén voi

nhau dugc nita. Néu GV muédn hoc sinh chat véi minh ma khong chat duoc véi cac thanh

THS. NGUYEN THI UT
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vién khac thi chon Host Only (2). Néu mubn hoc sinh chat cong khai vai tat ca moi ngudi
thi chon Everone Publicly (3). Mic dinh thi cac thanh vién c6 thé chat voi moi ngudi va

chat riéng vai nhau (Everyone Publicly and Private)

) Zoom Group Chat — O >

From Me to Everyone:
Xin chdo moi ngudi

Type message here.. Save Chat

Participant Can Chat With:

1 Mo Cnee
2 Host Only e
3 Everyone Publicly e

~  Eweryone Publicly and Privately

Merge tc Meeting Window

Hinh 26: Hop thogi Chat

2.7.Ghi lgi toan bg ngi dung cia buai hec truec tuyén (Record)

#+ Dé co thé luu lai toan bo ndi dung caa budi hoc tric tuyén dé cé thé chia sé cho nhiing

hoc sinh ving hoc hom d6 xem lai sau thi nhin vao nat Record, khi d6 phia trén goc trai

man hinh s& hién thi trang thai dang ghi hinh bai hoc k= , nhan vao
nut Pause dé tam dirng va nhan Stop dé dirng han viéc ghi hinh.

# Sau khi két thic budi hoc thi toan bo noi dung ghi hinh s& duoc chuyén doi sang dinh
dang .MP4 va luu vao may tinh

2.8.Két thiic va roi buéi hec truc tuyén

#+ Dé két thuc budi hoc thi nhan vao nut End Meeting & goc dudi bén phai man hinh

End Meeting (Alt+C)

End Meetin L
° hoac nhan t6 hop phim Alt+Q

THS. NGUYEN THI UT
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< Man hinh két thic budi hoc xuét hién, néu nhan chon Leave Meeting thi GV s& roi budi
hoc trugc. Néu nhan End Meeting for All thi s& két thdc budi hoc va tat ca thanh vién sé
thoat khoi 16p hoc. (Hinh 27)

2) End Meeting or Leave Meeting? X

To keep this meeting running, please assign a Host,

I End Meeting for All I: Leave Meeting .'I I: Cancel .'I

Hinh 27: két thac budi hoc

4 Ngay sau khi két thic budi hoc, néu c6 str dung chirc nang ghi hinh budi hoc thi s& ¢ hop

thoai thong béo chuyén noi dung ghi 4m sang dinh dang MP4 va luu trong thu myc cai
dat phan mém Zoom. (Hinh 28)
B Zoom - Converting the meeting rec

Q Convert Meeting Recording

You have a recording that needs to be converted before viewing.

ording pay

24%

Stop Converting

Hinh 28: chuyén doi ngi dung ghi &m cua busi hoc
3. Mt sé cai dit nang cao cho budi hoc
3.1. Cé dinh dja chi Meeting 1D

4+ M&i khi bat ¢au budi hoc, phan mém Zoom sé tao ngau nhién ma sé6 Meeting 1D (ddy gém

9 56) cho budi hoc d6, viéc nay dan téi viéc mdi 1an hoc sinh vao hoc phai nhap lai Meeting
ID rat mat thoi gian. Vi vay, dé cé dinh dia chi Meeting ID ciia ¢4 nhan thi ta thuc hién
nhu sau:

@ Bwéc 1: Nhan vao miii tén hudng xudng bén canh nit New Meeting va nhan vao lya chon
Str dung dia chi Meeting ID c& nhan (Use My Personal Meeting ID) (Hinh 29)
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1

Mew MeetingE Join

Start with video

Use My Personal Meeting 1D (FMI)

Copy ID

aLleuue gl e s el

4 Copy Invitation

PrI Settings

Hinh 29: c¢ dinh Meeting 1D
3.2. Cai dgt mdt khdu va cac tly chen nang cao cho buéi hgc
< Sau khi cb dinh dja chi Meeting ID, nhan vao Meeting 1D cb dinh (ddy 10 s6) va chon
PMI Setting (Xem Hinh 30)
<+ Dé dat mat khau cb dinh cho Iép hoc thi nhdn chon Require Meeting Password va gé mat
khau (1)
< Nhin vao tiy chon nang cao (Advance Option) va xem xét cac lua chon sau
o Enable waiting room (1): nhan vao lya chon nay khi muén bat ché do phong cho,
nghia 13 khi budi hoc d3 duoc Ién lich trudce, hoc sinh ¢6 thé tham gia vao Iop sém
hon thoi gian da dat lich va s& & phong cho trudce khi bat dau budi hoc
o Enable join before host (2): dé cho phép nguoi hoc cd thé tham gia 16p hoc trudc
khi gi&o vién vao
o Mute participants on entry (3): tit micro caa hoc sinh khi vao 16p hoc
o Automatically record meeting on the local computer: tw dong ghi &m budi hoc va
luu vao may tinh

4 Nhin Save dé luu lai cac thay ddi (néu co)

THS. NGUYEN THI UT
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) Zoom - Personal Meeting D ot

Personal Meeting ID Settings

Personal Meeting ID

803-764-9940 Upgrade to Pro to Change

Password 1

Require meeting password | 16041922

Video

Host:o On :; Off Participants:o On i: Off
Audio

i: Telephone i: Computer Audic 0 Telephone and Computer Audic

Dial in from  Edit

Advanced OptionE

I_a Enable waiting room 1

Enable join before host

m Mute participants on entr_n,rl 3

I [ ] Automatically record meeting on the local computer I 4

Hinh 30: dat mat khdu va cai dat nang cao cho budi hoc
3.3. Thay ddi nén phia sau cia Gido vién bat video
4+ Dé cai dat hinh nén hoic video nén & sau lung man hinh cia Gio vién nham che di hau
trrong phia sau ta thuc hién nhu sau:
@ Bwd6c 1: Nhan vao hinh banh ring cua (Setting) ¢ phia trén bén phai man hinh khai dong

ctia phan mém Zoom. (Xem Hinh 31)
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- (] X
ﬁ (ga) ® Q. Search ﬁ.
Home Chat Meetings Contacts
Settit

New Meeting ~ Join

Hinh 31: cai dat nang cao cho budi hoc
& Buéc 2: Chon Virtual Background va chon céc hinh nén hoic video nén c6 sin, dé thém
hinh hozc video nén c6 san tir may tinh, nhin vao nat diu cong va chon Add Image hoic

Add Video, sau d6 chi duong dan téi noi Ivu hinh anh hozc video can lam nén.(Hinh 32)

) Settings
General '
Video
Audio

Share Screen

Chat

100 ®

Virtual Background

Recording

Profile

Statistics .
Choose Virtual Background

Hinh 32: thay d@oi hinh nén sau lheng cho dep mat

Keyboard Shortcuts Add Image 4

Add Video

0O 0OO

Accessibility

3.4. Chon noi lwu cdc video budi hoc sau khi chen chize ning ghi hinh (Record)

4 Cac video sau khi ghi hinh budi hoc truc tiép s& duoc luu tai thu muc cai dat phan mém
Zoom, dé thay d6i vi tri luu trit cua cac video budi hoc, trong cira s6 Setting & Hinh 12,
nhan chon Recording va nhin Change dé thay d6i noi luu, ta c6 6GB dung luong dé luu

trir cac video da duoc ghi am (Xem Hinh 33)

THS. NGUYEN THI UT



HUGNG DAN DAY HOC TRUC TUYEN VOI PHAN MEM ZOOM TU A BEN Z

O Settings
General . \E N
Local Recording  Location: |C:\UserS\utSPS\OneDrWE‘\ﬁi|iéu| | Open | Change |
Video emaining.
Audio (] Choose a location for recorded files when the meeting ends
("] Record a separate audio file for each participant who speaks |
0 Share Screen — . .
[ | Optimize for 3rd party video editor (%)
O Chat (] Add a timestamp to the recording (%)

. Record video during screen sharing
Virtual Background

(] Place video next to the shared screen in the recording
[ @ Recording | (] Keep temporary recording files (3)

Hinh 33: Chon noi luu trir video sau khi ghi am

3.5. Lén lich trwéc cho budi hec truc tuyén  scheduie
4+ Dé dat lich trudc cho budi hoc tric tuyén thi tai man hinh sau khi khéi dong Zoom, nhéan
chon Schedule
< Man hinh dit lich trudc cho budi hoc xuat hién, thuc hién mot sé cai dit theo mong mudn
va nhan nat Schedule dé cai lich hen. Khi t6i thoi gian da dat lich hoc thi s& c6 théng bao
cho ngudi hoc biét truge 15 phat hoac 30 phat tai myc Duration (Xem Hinh 34)
< Mot sé tiy chon khi I1&n lich cho budi hoc tiép theo nhu sau:
o Topic: dat tidu dé cho budi hoc tiép theo (1)
o Start: chon ngay bat dau hoc (2) va thoi gian hoc
o Recurring Meeting: néu muén lich hoc Iap lai hang tuan (3)
o Personal Meeting ID: dit Meeting ID ¢6 dinh

o Require Meeting Password: ¢ dinh mat khau
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0 Schedule meeting x

Schedule Meeting

Topic

Hoc trurc tuyén Tin hoe 11 - Budi 2 ].

Start Wed April 1,200 2 ] | o200 AM z ﬂ
Duration: 0 hour v 15 minutes v

II:I Recurring meeting 3 Time Zone: Vietnam ~
Meeting ID

Generate Autornatically O Personal Meeting ID 303-764-3340 4

Password
Require meeting password | 16041982 5

Video
Host:o On Off Participants:o On Off

Audio
Telephone Computer Audio O Telephone and Computer Audio

Dial in from  Edit

Calendar
Cutlook o Google Calendar Other Calendars

Advanced Options - P
Schedule | | Cancel |
k e

Hinh 34: 1én lich cho budi hoc tiép theo
3.6. Hién thj thei gian ciia budi hec truc tuyén
< Mudn hién thi thoi gian cua 16p hoc khi budi hoc dang dién ra dé c6 thé hoan thanh budi
hoc theo dung thoi gian da quy dinh trudc, ta lam nhu sau: (Xem Hinh 35)
@ Buwéc 1: Tai giao dién ciia man hinh chinh sau khi khai dong Zoom, nhan vao hinh béanh
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& Bwéc 2: Cura s6 Setting xuat hién, chon General (2) va nhan dau check vao lra chon Show
my connected time. Sau khi cai dat xong thi ltc bit dau budi hoc s& thay thai gian bat dau
goc trén bén phai man hinh

n o ® @ Q) Search ﬁ.

Home Chat Meetings Contacts

AL NPT

) Settings X

£ General

() start Zoom when | start Windows
Video When closed, minimize window to the notification area instead of the task bar
() use dual monitors

Audio

[ Enter full screen automatically when starting or joining a meeting
Sharesaeen () Automatically copy invitation URL once the meeting starts

Chat Ask me to confirm when [ leave a meeting

I Show my connected time |3

Virtual Background

I 9008

() Remindme 5 minutes before my upcoming meetings
Hinh 35: cai dat hién th; thoi gian cua 16p hoc
< Hién nay phan mém Zoom di g& bo giGi han 40 phit d6i vai cac tai khoan dang ky voi

tén mién c6 dudi 1a .edu (utnguyen.mievn@msedu.edu.vn) (Hinh 35)

x

A gift from Zoom

Running out of time? We've removed the 40-minute time limit
on your group meeting.

Hinh 36: Zoom g& bo giogi han 40 phut
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