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I. CAN CU THljC I-II¢N 

Th~cc hi(dn Thong tu 5512011/BGD&DT ngc'ry 2211 112011 cita Bl) GDS:.:D'f' 
ban hitnh DiJu l? Ban tk;ii di?n CA1f!S; 

Can ci{· Nghj quydt s6 0612018/NQ-·HDND ngc'iy 051712018 vr~ vi?c~ 1,;uy 
ajnh CO' chJ hJ tr9·, dong g6p thicc hi?n dJ an chuong trinh sif'a h9C t11rc>ng u /i 
thi?n tinh tr9ng dinlz chrong g6p phdn ming cao tdm v6c tre em mdu g;iao w1 h(Jc 
sinh tidu h9c tren dfa ban thanh ph6 .Ha N9i giai doqm 2018-2020. 

Can cii' Quydt dfnh s6 5112013/QD-UBND ngay 2211112013 cria UBND 
Th/mh ph6 Ha N<)i ban hc'rnh quy dfnh vJ thu, S'lt' chmg cac khoan thu khac lro11g 
crlc co· s·rJ- giao d~tc phJ thong cong l(lp cila Thanh ph<f fNt N9i (trir c6c co· s()· 
giao ditc cong l()p chdt lu9ng cao); 

Tlwc hi?n Quydt dfnh s6 0412018/QD-UBND ngity 2310112018 d la UBND 
thilnh ph6 Ha Nl)i v~ vi?c biii bo di~u 11 cita Qui dfnh ban hanh kem theo Quydt 
tlj.nh sJ 5112013/QD-UBND ngay 2211112013 ciia UBND Thanh phJ I la N(J i; 

Can cfr cong van s6 2687/SGD&DT-Kf!TC ngay 251812020 cila ~'-J'6' Gitl.o 
due vc'z Dew tqo vJ vi¢c hu6ng ddn tang cuong c6ng tac quan IJ! thu chi ddu nam 
h9c 2020-2021,· 

Can C'lt' cong van s6 1831/ UBND-GD&DT ngity 11 thang 9 nam 202() Ve~ 
vi?c th6ng nhdt cac khoan thu khac ci{a cac truong MN, Tl-I, THCS cong l(tp 
tren dfa ban qu¢n Long Bien nam hrc 2020-2021,· 

Thtcc hi?n cong van s6 1832/UBND-GDDT ngay 181912020 c,1:1.a UBND 
qu¢n Long Bien v~ tang cuong cong tac quan ly thu chi va quan IJ! tai chfnh n61n 
h9C 2020 - 2021,· 

Truong TiSu hQc Thrn;mg Thanh xay dt;rng kS ho~ch tht;rc hi~n n9i clung 
chi , mile chi d6i v&i cac khoan thu nam hQc 2020-2021 nhu sau: 

II. MVC DiCH YEU cAu 

- Thvc hi~n dung chi d~o cua B9 Giao dvc va Dao t~o, Uy ban nhan cl an 
Thanh ph6, UBND Qu~n Long Bien v~ ch~m dut tinh tr~ng l~m thu trong 
trucmg hQc; tang cuong c6ng tac quan ly thu chi d§u nam hQC 2019-2020. 

- Cong ld1ai dSn cha 111y hQC sinh, nguoi hQC cac khoan thu - chi narn hqc 
2020-2021. 

- 100% cac 16'p ph6i hqp v&i cha my h9c sinh thvc hiQn thu, chi n~1m h9c 
2020-202 1 dung quy djnh. 
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- Hi~u tru&ng, giao vien chu nhi~m, cac can b9, nhan vien tlw:c hi~n tri6n 
khai cong tac thu, chi XUC dinh l'O nhi¢m Vl,l Va chiu trach nhi¢m trUOC CO' quan 
gu i'i n ly cac cAp vS vi~c triSn khai thu chi cl'ia dan vi. 

III. N(>I DUNG THl/C I-II]J:N 

Tru6c khi xay dµng kS ho?ch thu chi, nha truong t6 chtrc hQp BGH, b(>i 
ct6ng trucrng th6ng nhAt vs chu truang xay d\l·ng ks ho~ch thu chi cac kho~m thu 
khac va qui trinh thvc hi~n cac khoan thu thoa thu~n thu nam hQC 2020 - 202 1 
thco cong van s6 2687/GD&DT-KHTC ngay 25 thang 8 nam 2020 vS vit;c 
hu6ng d~n tang cuong cong tac quan ly thu chi va quan ly tai chfnh nam h9c 
2020-2021; cong van s6 1831/UBND-GD&DT ngay 11 thang 9 narn 2020 v~ 
vi~c th6ng nhAt cac khoan thu khac cua cac truong MN, TH, THCS cong l.;lp 
trcn dia ban qu~n Long Bien trinh phong GD&DT phe duy¢t. 

1 Xay d1,n1g phU'o·ng an thu chi (Theo biSu dinh kem) 

2. Quy trinh thoa tlrn~n 

Bu·6·c 1: I-I9p BGH triSn khai k@ ho?ch thu chi nam h9c 2020-2021 c1fi 
du9·c phong GD&DT phe duy~t. 

BU'6'c 2: H9p BGI-I v6i Ban d~i di~n CMHS truong, Ban d?i di~n CMHS 
16p va giao vien chu nhi¢m lop tri6n khai ks ho~ch thu chi nam h9c 2020-2021. 

Bu6'c 3: H9p H9i d6ng giao d\lc nha truang triSn khai kS ho?ch thu chi 
nam hQC 2020-2021. 

B11'6'c 4: I-I9p CMHS tlt'ng lap h9c vS k~ ho~tch thu chi va IAy y kiSn thew 
thu~n cua CMHS d6i v6i cac khoan thu nam hQc 2020-2021. 

. GVCN cam kSt nhAt tri va thµc hi¢n nghiem tuc, dung n9i dung, qui trinh 
da th6ng nhfit. 

Bmrc 5: T6ng hqp phiSu thoa thu~n, th6ng nh~t muc thu cac khoan thu 
khac va thu thoa thu~n nam h9c 2020-2021. 

Bu6·c 6: Thong bao dSn CMHS vs cac khoan thu, muc thu, thoi gian thu , 
hinh thuc thu sau d6 triSn lmai thu. 

llu6'c 7: Xay dvng b6 sung qui chS chi tieu n9i b9 va thong qua h9i nghi 
CBCNVC (nSu c6 thay d6i). 

Btr6'c 8: Thvc hi¢n cong Imai theo Thong tu s6 36/2017/TT-BGDDT 
ngay 28112/2017 Clla Be) Giao d\}C va Dao t~o ban hanh quy chS thvc hi~n cong 
khai d6i v6i ca sa giao dvc cua h~ th6ng giao dvc qu6c dan. Thong tu 
61/2017/TT-BTC ngay 15/6/2017 cl'ia B9 Tai chinh hu6ng d~n thvc hi~n v~ 
cong khai ngan sach d6i v&i dan vi dv toan ngan sach va cac t6 chfrc ngan sach 
nha nu6c h6 trq. 

3. L~p dv· toan thu chi (Theo biSu dinh kem) 

· IV. TO CHUC THl/C HI]J:N 
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- Ban giam hieu: 

+ Xay d\l'llg kS ho~ch, tri8n khai thgc hi~n dung quy trinh, t6 chuc kiSm 
tra c6ng tac thu chi theo KtlKTNB. 

+TB chuc tuyen truySn vs cac khoan thu nam hoc 2020-2021 d8 nhan dan 
duqc biSt. . 

+TB chuc quan tri~t va ph6 bien t6i toan thS CBGVNV, CMHS cac van 
ban chi d~o thu chi cua cac cdp quan ly giao d\lc. Niem ySt cong khai cac van 
ban chi d~o. 

+ ThlJC hien nghiem quy trinh, cac bu6c tien hanh thu sau khi thoa thu~n. 

+ KiSm tra, giam sat GV vs cac khoan thu va kip thai xir li cac hi~n tuqng 
vi ph~m. Bao cao cac khoan thu trong nam cua nha truang vS PGD. 

+ Hi~u tru6ng chiu trach nhiem tru6c CQQL cdp tren vS cac khoan thu 
chi trong nha truang. Cong khai s6 dien tho~i dubng day n6ng cua hi~u tru&ng. 
Hi~u tru6ng cam kSt v6i phong GD&DT va UBND qu~n vS viec thlJc hi~n 
nghiem tile cac quy dinh thu chi. 

- Ban d~i di~n CMHS nha truang va Ban d~i di~n CMHS cac 16p: 

+ PhfJi hqp v6i nha truang, v6i GVCN tuyen truySn vS cong tac thu chi, 
cac khoarr thu nam h9c 2020- 2021. 

+ Xay d1Jllg dlJ toan thu chi quy 16p theo TT 55/2011/TT-BGD&DT 
22/11/2011 cua BC) giao d\lc va dao t~o Ban hanh DiSu le Ban d~i di~n CMHS. 
Tri8n khai t6i Ban d~i di~n CMHS cac 16p. 

+ ThlJc hi~n thu, chi Quy BDDCMHS 16p dung quy dinh. 

- GVCN: Tuyen tru~Sn t6i CMHS vS cong tac thu chi, cac khoan t~u nam 
h9c 2020- 2021, lay y kien cua 100% ph\l huynh h9c sinh. Tuyen truyen v~n 
d()ng CMHS thanh toan cac khoan thu khong dung tiSn m~t dS dam bao an toan. 

+ PhfJi hqp v6i Ban d~i di~n CMHS cua 16p th6ng nhfit dlJ toan thu chi 
quy 16p theo Thong tu 55/2011/TT- BGD&DT ngay 22111/2011 cua BC) Giao 
d\lc & Dao t~o Ban hanh DiSu l~ Ban d~i di~n cha my h9c sinh. 

+ Chiu trach nhi~m tru6c nha truang vs vi~c triSn khai cac khoan thu chi 
theo dung kS ho~ch. 

+TB chuc h9p ph\l huynh h9c sinh, triSn khai kS ho~chnhi~in V\l nam h9c 
va ks ho~ch thu chi nam h9c 2020-2021. · ~ ·· . 

' / t 

+ Thi.ra uy quyen cua Ban giam hieu nha truang, tiert hanh thong bao cac 
khoan thu dSn cha my h9c sinh sau khi da duqc Hinh d~o Phong Giao d\lc & Dao 
t~o phe duy~t. Tuyet d6i khong duqc thu g()p ho~c tlJ y thu cac khoan tiSn khac 
cua ph\l huynh ngoai quy dinh, khong chia binh quan thu quy CMHS. 

- KS toan: Niem yet cac van ban hu6ng dfin thu chi, thong bao t~i phong 
H9i dfJng, bang tin a c6ng truang, tren trang Web dS CBGV-NV va CMHS 
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duqc biSt. 

+ Lam bien ban cong khai dung quy dinh. 

+ Tham muu giup hi~u tru6ng tb chuc diSu hanh hi~u qua ho?t d()ng tai 
chinh. Thvc hi~n c?p nh?t tai chinh chtrng tu thu chi dfty du, dung nguyen t~c. 

+ Phan anh cac khoan thu, chi ho?t d()ng S\I nghi~p cong qua tai khoan ma 
t?i KBNN, ngan hang. Khi thanh toan tiSn mua hang h6a, djch vv thgc hi~n theo 
hinh thuc chuy8n khoan tf\l'c tiSp tu tai khoan t?i KBNN, ngan hang dSn tai 
khoan cua dan vi cung c~p dich V\l, hang h6a, trir nhfrng truang hqp duqc phep 
chi tiSn m~t quy dinh t?i diSu 6 TT s6 13/2017/TT-BTC. 

+Chiu trach nhi~m tru6c hi~u truang vS cong vi~c duqc giao. 

- Thu quy: Thu cac khoan thu hang thang sau khi c6 thong bao cua nha 
truong d6i v6i cac truang hqp n()p tiSn m~t. Cac khoan thu duqc phai n9p vao 
tai khoan cua truong t?i kho b?C ho~c ngan hang hang thang dung quy dinh. Thu 
chi co diy du chung tu, sb sach va quy tiSn m~t. Quan ly quy tisn m~t dung 
nguyen t~c. 

+ Chiu trach nhi~m tru6c hi~u truang vS cong vi~c duqc giao. 

- Chu tich cong doan, Truang ban thanh tra nhan dan: 

+ Ph6i hqp v&i nha truang, v6i GVCN tuyen truySn vS cong tac thu chi, 
cac khoan thu nam h9c 2020- 2021. 

+ Giam sat, ki8m tra cong tac thu chi nam h9c 2020- 2021. 

- Van phong: 

+ Pho to, phat giao vien cac van ban chi d?O thu chi va luu dfry du van ban 
chi d?o thu chi, cac bien ban thc>a thu?n, phiSu xin y kiSn CMHS dung quy djnh. 

+ Ph6i hqp v&i HT, KT thµc hi~n thong tin bao cao dung quy dinh. 

Ngoai cac khoan thu thoa thu?n tren nha truang khong duqc tb chuc thu 
b~t cu khoan thu nao khi chua th6ng nhftt thoa thu?n v6i cha my h9c sinh. 

Nui nhlin: 
- Phong 
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