UBND THANH PHO HANOI ~ CONG HOA XA HQI CHU NGHIA VIET NAM

SO GIAO DUC VA PAO TAO Poc lap - Tu do - Hanh phiic
~ S6:493 /SGDDT-QLT
V/v To chic thi k¥ naing CNTT danh cho Ha Néi, ngdy?i thang 02 nam 2024

gi4o vién va nhan vién thanh ph6 Ha Ni
nam hoc 2023-2024

Kinh gtri:
- Céac phong Giao duc va Pao tao quan, huyén, thi xa;
- Cac Trung tdm gido duc nghé nghiép-gido duc thuong xuyén;
- Céc truong truc thudc So.

Can ctrqKé hoach s6 3433/KH-SGDDT ngay 21/9/2023 cua S¢ Gido duc va
Dao tao vé T6 chitc Ngay hoi Cong nghé thong tin (CNTT) va STEM nganh Giao
duc va Pao tao Ha Noi1 nam 2024,

Can clr Quyét dinh s6 100/QD-SGDPT ngay 15/01/2024 cia Gidm doc So
Gido duc va Pao tao vé kién toan Ban T6 chirc va cac Tiéu ban ngay hoi Cong nghé
thong tin va STEM nganh Giao duc va Dao tao Ha Noi nam 2024,

S& Gido duc va Dao tao Ha Noi ban hanh mét s quy dinh va thé 1é phan thi
k¥ nang CNTT danh cho gido vién va nhan vién thanh phd Ha Noi ndm hoc 2023-
2024 cu thé nhu sau:

I. MUC PiCH VA YEU CAU

I. Thyc hién “Tang cudng Umg dung CNTT trong hoat dong day - hoc, gop
phin thuc day chuyén ddi sb trong gido duc va dao tao giai doan 2022-2025, dinh
huéng dén nam 2030 (Quyét dinh s6 131/0P/OP-TTg ngay 25/01/2022 cua Thu

tuong Chinh phu) theo dung muc tiéu cia Chuong trinh chuyén do6i s6 Quéc gia va
Bo Gido duc va Pao tao.

2. Moi Phong Gido duc va Pao tao; mdi cum truong THPT; khéi truong
chuyén biét va céc truong mam non truc thudc So; cum cac Trung tam GDNN-
GDTX thanh 14p mot Hoi dong tuyén chon thi sinh du thi cap Thanh phd.

I1. POI TUQNG VA PIEU KIEN DU THI

1. P6i twong

Cén bd quén ly. chuyén vién, gido vién, nhan vién trong Nganh Gido duc va
DPao tao Ha N6i. So6 lugng thi sinh du thi cap Thanh pho theo phu luc 4 dinh kém.

2. Diéu kién dy thi

- Béi v6i phan thi k§ nang CNTT danh cho gido vién: Thi sinh dy thi la can
bo quan ly, chuyén vién, gido vién trong bién ché hoac hgp dong, hién dang cong

tac va huong luong tai cac don vi gido duc nam hoc 2023-2024, da Ung dung
thuong xuyén va hiéu qua CNTT trong cong tac quan ly, day va hoc.
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- Déi véi phan thi k§ ning CNTT danh cho nhan vién: Thi sinh du thi 1a nhan
vién ké toan, vin phong, thu quy, c¢d nudi, thu vién, y té, thiét bi... trong bién ché
hoéc hop déng, hién dang cong tac tai cac don vi giéo duc nam hoc 2023-2024, da
ung dung thuong xuyén va hiéu qua CNTT trong qua trinh cong tac.

III. NQI DUNG THI
1. Hinh thwe lam bai thi

Thi sinh duy thi truc tlep trén rnay tinh va nop bai truc tiép qua mang ndi bd.
May tinh cua thi sinh dugc két ndi voi may chii mang noi by trong phong thi dé
nhan tu liéu va ndp bai (khdng swr dung Internet).

- Phan thi ky nang CNTT danh cho giao vién: chu dé k§ ning xay dung bai
giang e-learning béng cac phin mém, cong cu nhu: Adobe Presenter, iSpring,

Producer... tu liéu c6 sin trén mang ndi bd. Tong thoi gian 1am bai va ndp bai cua
thi sinh la 90 phut.

- Phan thi k§ ning CNTT danh cho nhén vién: thi sinh str dung cong cu MS
Word va MS Excel. M6t s6 mau vin ban dugc trinh bay sdn va thi sinh thuc hién
cac yéu cau cu thé cua dé thi. Tong thoi gian lam bai va ndp bai cua thi sinh la 60
phut.

2. Phuong thirc nhén tw liéu va ndp bai thi

- Sau khi goi thi sinh vao phong thi, bdc thim méy tinh lam bai thi (Truwoc thoi
diém phdt dé thi), thi sinh thuc hién viéc kiém tra tin hiéu két nbi mang nodi bo. Thi
sinh dugc huéng dan cach thirc nhén tu liéu 4m thanh, hinh anh, bd céng cu nén va
giai nén... tir may cha quén ly va lam quen véi cach thirc ndp bai thi tai phong thi.

- Trude khi hét gid 1am bai 10 phut, can bd coi thi nhic dé thi sinh chu dong

“ndp bai” thi qua mang ndi bd. Thi sinh pha1 thuc hién dong goi1 san pham bai thi 1a
mot t€p nén dudi dinh dang *.rar hodc *.zip trude khi dua 1én hé théng nop bai. Thi
sinh chi dugc thuc hién nop bai 01 (mét) lan. Khlqhet thoi gian lam bai ma thi sinh
chua hoan tat viéc ndp bai, thi sinh phai nhan diém 0 (khong) va khong dugc xét
giai.

3. Tiéu chi chim thi

Ban c}}ém thi can cr vao mirc d¢ thuc hign theo yéu cau dé thi, tinh sang tao
trong thiét ké va tong thoi gian 1lam bai trén hé thong.

IV. CONG TAC CHUAN BI

1. Chuén bi ciia Ban T chirc

- Tryc tiép chi dao, giam sat va don doc cac don vi, thanh vién trong pham vi

quan ly t6 chire cude thi k¥ ndng CNTT cap co sd, phu trach cong tac to chie cude
thi cap Thanh phd.

- Thanh 1ap Hoi dong ra dé va Ban In sao dé thi, Ban Coi thi, Ban Lam phach,
Ban Cham thi... theo quy dinh.
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- Chuan bj CSVC Phong thi: M&i thi sinh dugc bd tri 01 may tinh dé ban
hogc may tinh xach tay dugc két ndi mang nodi bd. May tinh dugc cai dat cac phan
mém co ban nhu: hé diéu hanh Windows 10, Unikey, Winrar, Chrome, Microsoft
Office 2016 (chira chirong trinh Word, Excel, Powepoint). Khi vao phong thi, thi
sinh duoc bée tham chon méy tinh ngdu nhién (Mé6i phong thi c6 04 mdy tinh du
phong).

- Van phong phiam: Chuén bi gidy nhép, bt viét va cac vin phong pham khac
phuc vu Ban coi thi.

- Thanh quyét toan tai chinh cua Tiéu ban K§ ning CNTT

2. Dung cu thi sinh dwgc mang vao phong thi

- Thi sinh phai mang theo Thé du thi va cdn cudc cong dan hodc giéy to tuy
than c6 dan anh dé doi chiéu khi goi vao phong thi.

- Thi sinh khéng duogc mang vao phong thi: may tinh xach tay ca nhan, thlet bi
truyén tin, dién thoai di dong, tai liéu hudng dan, vat dung chay no, dd udng c6 con.

V.HO SO DU THI CAP THANH PHO

Hoi dong thi cip co s¢ 1ap danh sach thi sinh du thi va tip hop tai hd so thi

sinh; s6 lwong (Phu luc 4) giri vé thudomg truc Ban T6 chirc trude ngay 05/3/2024
(tiép nhan: d/c Lé Minh Phong 0984.004.568,; Email thikynang_cntt@hanoiedu.vn).

MB&i héi ddng thi cép co s& tap hop thanh 01 b Ho so thi sinh du thi gom:
- Danh sach thi sinh (Phu luc 1, Phu luc 2).

- Thé du thi c6 dan anh (Phu luc 3).

- Ban sao Hop ddng lao dong, hodc quyét dinh nang luong gan nhét.

VI. TO CHUC THI CAP THANH PHO

1. Pia diém thi

Truong THCS & THPT Phenikaa - Té 8, Phé Tu Hoang, phuong Phuong
Canh, quan Nam Tur Liém, thanh pho Ha Noi

2. Tién trinh thoi gian

Ngay Don vi thue hién N¢i dung

Nop hé so du thi cip Thanh phé:

- Danh sach file excel gii qua Email:

(53054 | 9% Hel doug thi eap thikynang cntti@hanoiedu.vn

COo SO
- Hé so giri vé Phong Quan Iy thi va Kiém dinh
chat luvong gido duc (tang 5, phong 501)
Truong THCS & | - Cai dat cac phan mém, niém phong may tinh

12/3/2024

THPT Phenikaa | _ Njgm yét danh sach thi sinh dy thi




Ngay Don vi thye hién N¢i dung
Hoi dong ra dé thi . o, . .
13/3/20 ' : ap dé ¢ a0 mat dé
24 Thanh phé Bién tap dé thi, niém phong, bao mat dé thi.
15/3/2024 | SO CGHd0 U vabao | ian, i1 csc didu kién CSVC tai dia diém thi
tao Ha Noi
Thi ky nang CNTT danh cho Nhan vién mam non
va Tiéu hoc
8h00’ Goi thi sinh Ca 1 vao phong thi
8h15° dén | Ca I: Nhan vién cdc trwong Mam
Sang Ban T6 chirc, Ban 9h15 non
16/3/2024 | Coithithisinh | g 50 Goi thi sinh Ca 2 vao phong thi
9h45” dén o e g
10h45° Ca 2: Nhin vién cdc truong tiéu hoc
, Hoan tat cac thu tuc thu ndp bai thi
11h00 . .
danh cho nhan vién
Thi ky nang CNTT danh cho Nhan vién cdc
truwong THCS, THPT va TT GDNN-GDTX va cic
triwong chuyén biét truc thupc So
13h30° Goi thi sinh Ca 3 vao phong thi
— , }igjg, 0\ 4 3: Nhin vién cde truomg THCS
Ban T6 chirc, Ban
16/3/2024 |  Coithi,thisinh 1450, Goi thi sinh Ca 4 vao phong thi
15h15° dén Ca 4: Nhin vién cdc truong THPT
16h15° va TT GDNN-GDTX va cdc truong
chuyén biét truc thupc So
16h30° Hoan tat cac thu tuc thu ndp bai thi
danh cho nhéan vién
Thi ky nang CNTT danh cho Gido vién
Sing Ban T chirc, Ban | 8h00’ Goi thi sinh Ca 1 vao phong thi
Coi thi, thi sinh
17/3/2024 . £ . 2
8h05’ dén Cal: Gido vién cdc truong Mam
%h35’ non




Ngay Don vi thye hién N¢i dung
9h45° Goi thi sinh Ca 2 vao phong thi
9h50° dén TR
11h20° Ca2: Gido vién cdc trwong tiéu hoc
11h30° Hoan tat céc thu tuc thu ndp bai thi

danh cho gido vién

Thi kj ndng CNTT danh cho Gido vién

13h30° Goi thi sinh Ca 3 vao phong thi
13h35” dén R
15h05 Ca 3: Gido vién cdc trwong THCS
Chiéu Ban T6 chure, Ban ;
Coi thi. thi . h 15h15° Goi thi sinh Ca 4 vao phong thi
17/3/2024 oLt sl
Y 2k Ca 4: Gido vién cdc truwong THPT,
ISh207den | o GDNN-GDTX va cic truomg
16h50 o el S
chuyén biét truc thupc So
17h00° Hoan tat cac thu tuc thu ndp bai thi

danh cho gido vién

Tir 20/3- |  Ban T6 chire, Hoi

28/3/2024 &Biige ol Thi - Cham thi, tong hgp két qua du thi k¥ nang

04/4/2024 Ban Té chire - T‘h(‘)ng.béo két qua va trao thudng trong 1€ bé mac
ngay hoéi CNTT

S& Gido duc va Pao tao dé nghi cac Phong Gido duc va Dao tao quén huyén,
thi xd; cac cum truong THPT, trudng mam non va chuyén biét truc thudc So; khoi
cac Trung tim GDNN-GDTX trién khai thuc hién./. [f—

etk viag KT. GIAM POC
- lc Giam dbe S& (dé bio cdo); PHO GIAM POC

- Céc d/c Pho Giam déc So;

- Cong doan nganh Gido duc Ha Noi;
- Céc phong thudc So;

- Tiéu ban thi ky ning CNTT:

- Luu: VT, VP%
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Phy lyc 1: DANH SACH GIAO VIEN DU THI KY NANG CNTT CAP
i THANH PHO
(Ldp bang Excel guri qua email thikynang cntt@hanoiedu.vn trudc ngay 05/3/2024)

TT | i | S | boima | chinh smeay | Téntrume | Bachoe | o 2h o8
1,
2.
3.
4.
5.
6.

vevevivny, Ngay  thdng  ndam 2024
Xdc nhin cida cap co s¢
(ky, dong dau)

Phuy Iyc 2: DANH SACH NHAN VIEN DU THI KY NANG CNTT CAP
‘ THANH PHO
(Lap bang Excel giri qua email thikynang cntt@hanoiedu.vn trueée ngay 05/3/2024)

TT| iisiah | simn | nop dong | hinh i ay | TEn e | Béchoe | 7Ol
L.
2.
3.
a.
5,
6.

........... , Ngay  thang nam 2024
Xdc nhin cia cap co so
(ky, dong dau)
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Phu luc 3: MAU THE DU THI

SG GIAO DUC VA PAO TAO HA NOI

. NGAY HQI CONG NGHE THONG TIN VA STEM NAM HQC 2023-2024
Anh
3x4cm THE DU THI KY NANG CNTT CAP THANH PHO
(c6 dong diu
giap lai cua v 2 Lidy s <
e v} t8ng e} HOQ VA 8N (VIL i HOG): ... cevvvcriecirissicriimnnsinssernsssessssesmssssnsanssassssstasssssninsss
du thi) Ngay sinh: ......... | — | . Giéi tinh: (v') Nam O N O
S8 CCCD: e, O cap ngay..../../.....
Conp vieo hien 08 woonuamuammes Tai gl TT! sssnnannssnsmmamsaermssssss
Déi tueng thi: O Gi4o vién O Nhan vién

Thi sinh ky tén Xéc nhan cia HD cip co sé (phong/cum)

(Ky, ghi rd ho tén, dong dau)

Ghi chd: Thé du thi cua thi sinh phai in trén gidy bia cimg.

Phu luc 4: TONG HQP SO LUQNG THI SINH DU THI KY NANG CNTT

CAP THANH PHO
. ) S6 lwgng chon tir mbi Sé cum/ Téong s6 tl}i sinh tham gia
Héi dong thi cap co cum/HD cap co s& HD o4 duy thi cap Thanh pho
SO cap
Gido viéen | Nhanvien | €757 Gidovién | Nhan vién
Phong | Mim non 02 02 30 60 60
Giao duc ;
va Pao tao | Ticu hoc 02 02 30 60 60
quén,
huyén, TX THCS 02 02 30 60 60
Cum truomg THPT 02 02 16 32 32
Cum trung tdm -
GDNN-GDTX 02 02 03 06 06
Cum  cac  trudng
chuyén biét truc thude 02 02 01 02 02
So
Tong sé lwgng dw kién 220 220




