UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TIEU HQC GIA THUQNG Pjc lip — Tw do — Hanh phiac

‘ -
S6: 01/KH- THGT Long Bién, ngay 02 thang 01 nam 2024

KE HOACH CONG TAC THANG 01 NAM 2024

TT

N§i dung cong viéc Thoi gian Nguoi/bg Nguéi/bg | Canbg | Ghi
thue hién phén thuc | phén phoi phu chu 4

hién hop trach A
Cong tic tuyén truyén va gido duc dao dirc hoc sinh: (

Ciac truong trang tri truc quan va khau hi¢u chao nam
méi theo ké hoach s6 480/KH — UBND ngay 21 thing 12
nim 2023 ciia Uy ban nhén din quén thue hién Ké hoach
to chirc cic hoat dong thong tin tuyén truyén, viin héa vin
nghé, thé duc thé thao chao nim méi 2024 (Tét Duong
lich), ki niém 94 nidm ngay thanh lap Ping Cong san Viét
Nam (03/02/1930 — 03/02/2024) va mirng Tét Nguyén dan
Giap Thin. GV TPT,
- Tuyén truyén gio chao cor Thang1/2024 GV My

- Treo bang ron, khau hiéu chao nim méi thuat

- Tuyén truyén cong thong tin dién tir
- Gi6i thiéu sach thang 1, 2 Cudn sach « L& Tét qué huong” 8/1/2024

GVCN va
hoc sinh cac | BGH

lép

Thue hién cic hoat djng phong chong bao lwe hoc dudng
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Noi dung cong viée Thi gian Nguoi/bd Nguoi/bd Can bd Ghi
thuc hién | phén thwc | phan phdi phu chi
hién hop trach
theo cng vin s6 4254/UBND — KGVX n ay 18 théng 12 GVCN,
nim 2023 cia Uy ban nhin din Thanh pho Ha Ngi vé viéce Trong thang GV TPT, CMHS BGH
ning cao hi¢u qua cong tic phong ching bao luc hoc NV Y té
duong
-TT trong SHDC, SHL, 16ng ghép trong céc tiét day
- Tuyén truyén, dong vién, tao diéu kién cho hoc sinh tham GV TPT, GVCN v
gia cudc thi “Bé<': Ho v6i thiéu nhi — Thiéu nhi véi Bac Hd” GV My hocsinttcicibanGE
theo cong van sb 4503/SGDBT — CTTT — KHCN ngay 12| /1214 | thuat, NV °°Sl o
thang 12 ndm 2023 cua S¢ GD&DT Ha Noi Thu vién o
Tuyén truyén cac bién phap phong chéng rét va dich bénh
mua Pong Xuin cho hoc sinh theo céng vin sb
4604/SGDDPT — CTTT — KHCN ngay 18 thing 12 nim Tuan 1 NVYT CBGVNV BGH
2023 cia S&¢ GD&DT Ha Noi
-TT trong gi(‘y chao co, viét tin bai
Tuyén truyen pho bién dén CBGVNV tham gia hoc tap,
trai nghiém cic ki ning PCCC theo céng vin sb
4539/SGDDT —CTTT — KHCN ngay 14 thang 12 nim
2023 vé viéc tuyén truyén, trai nghi¢m, thue hanh cic ki
ning PCCC va ciru nan, ciru hg dot ITI nadm 2023 / GV TPT GVCN
- Trong budi hop HDSP, phat thanh déu gi¢ g e tne o
Trién khai ph bién tai liéu Huéng din phong ngira, gizm
thiéu tré em lao dong trai quy dinh cia phép luit thong
qua trudng hoc theo chi dao cong vin s6 4639/SGDPT — Cratimm
CTTT — KHCN ngay 20/12/2023 ciia S& GDDT Ha Nji ong e | v TPT GVCN = kie
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N§i dung cong viéc

Thaoi gian Ngudi/bg Nguoi/by | Cianbd | Ghi
TT thue hién phén thyc | phin phdi phu chi
hién hop trach
- Phat thanh tuyén truyén dau gio
Tuyén truyén vé chi dgng ing phé véi bién ddi khi hiu,
quén li tai nguyén, bao v¢ mdi trudmg theo cong vin s6
4449/SGDPT - CTTT - KHCN ngay 08/12/2023 cia S¢
3 gay GV TPT, GVCN BGH
S I Trong théng NVYte
- Phat thanh tuyén truyén dau gio
- Tuyén truyén gid chao cd
3 A
- Tiép tuc thuc hién nghiém tic cac quy dinh vé dao dirc nha Banite v fnCMHS v« pABGEH
353 p. 4 HDs 4SRN S TF LI ada hoc duong, | hoc sinh céc
gi4o0. Nang cao vai trd trach nhiém cua gido vién chu nhiém GV TPT 16p
16p, vai trd clia clia td chirc Ddi, cong tac tham van hoc duong. Trong thang | NV'Y té:
Két hop chit ché véi cha me hoc sinh va c4c luc lugng xa hoi GVCN
giai quyét kip thdi khi c6 vu viéc xay ra lién quan dén gido
duc dao dirc cho hoc sinh.
IL. Céng tac chuyén mon:
1. Cong tic duy tri siso va ph(z) cap gido duc
Theo doi day dii chuyén can ctia hoc sinh; dam bao né nép - ! P/c Chi
L1 < 0 A d
chuyén can trudce, sau khi nghi tét duong lich. Hangmesy, SYeN $ HP
Tiép tuc cap nhét thong tin vao s phd cép, s6 ding bg, s6 theo Hangngdy | B/cAn VP ;
1.2 | d0ihoc sinh chuyén di, chuyén dén. GVCN b/c Chi
Gi4o vién theo ddi si s6 hang ngay, bao cdo hoc sinh nghi HP
dai ngay.
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N{i dung cong vige Thoi gian Ngudi/bg N%"Wb?. CaciRy th,l 2
TT thyc hién | phanthyc | phanphoi | phu | chd
hlén hop trach
Quan tam dén hoc sinh ¢ hoan cénh kho khan trong hoc tap,
rén luyén (qua két qua kiém tra cudi ky I)
1.3 |- Quan tdm gxup dd HS két qua kiém tra con thap dé hoc sinh

tién bd. HS két qua kiém tra con thép Thué:ng GVCN GVBM BGH
- Phéi hop véi CMHS dé quan tam gitip do hoc sinh hoc tap Xuyen
¢ nha
- Phéi hop véi BCD XMC - PCGD céc truong trong cong tac ALY lic\h gty BGI:;[
diéu tra, cap nhat sé liéu vao phan mém, hoan thién béo cdo PGD va An TH (AL b/c Chi
PCGDTH: dam béo thdi gian, s0 ligu chinh x4c. Ciing véi dja UBND HP
phuong chuén bi cac diéu kién cho viéc dén doan kidm tra phudng
cong tdc PCGD Tiéu hoc nam 2023 cua Quéan

2. Cong tac day va hoc:
Hoan thanh viéc kiém tra, ddnh gid hoc sinh cudi hoc ki I
ndam hoc 2023 - 2024:

21 | T c}}:uc chim bai thi CK 1, vao diém, danh gid hoc sinh diing Tudn 18 Gtr\:r;’lé“
LILYRAC = D/c Mai
- Gido vién nghién ctru kj TT03/VBHN-BGD&DT nam 2016 ¥ " HT
(K5), TT 27/2020-BGDDT nim 2020 (K1,2,3,4) truéc khi| Tuan18 GV toan
déanh gia hoc sinh. truong
- Béo c4o két qua kiém tra so két HKI vé PGD bang vin ban Theo lich cua Plc Ly
va email PGD&DT

29 Thuc hién ké hoach nam hoc ding quy dinh:
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Noi dung cong viée Thi gian Ngudi/bo Nguoi/by | Canbo | Ghi
thuc hién phin thyc | phén phéi phu chi
hién hop trach
- Thuc hién Quyét dinh s6 4354/QD-UBND vé viéc sira doi
Quyét dinh s6 4050/QD-UBND ciia UBND thanh ph6 Ha Noi
vé viéc ban hanh khung ké hoach thdi gian ndm hoc 2023-
2024 d6i voi gido duc mam non, gido duc phd thong va gido
duc thudng xuyén trén dia ban thanh phd Ha Noi:
+ Két thic hoc ki I ngay 11/01/2024 Ple
+ Nghi hoc ki I ngay 12/01/2024 BGH, GV, Thiy
+ Bat dau hoc ki II (tuan 19) tir ngay 15/01/2024. Théng 1 NV, HS Mai
- Thyc hién cong van s0 4494/SGDDT — VP ngay 12/12/2023
ciia S& GD&DT Ha Noi vé viée thyuc hién nghi Tét Duong
lich 2024, céc nha trudng nghi hoc ngay 01/01/2024. Vian
dung phi hop thyc té véi tudn dém (tir 08/01/2024 dén
11/01/2024) nhu sau: 01 ngay day bu nghi Tét Duong lich, 03
ngay On tap chuong trinh hoc ki I.
Tham gia cdc cugc thi:
- Tao diéu kién, hd tro gido vién, nhan vién tham gia cdc ndi | Truge ngay Cic d/c
dung cia Ngay hoi CNTT cap quén: 05/01 Phuong, GVCN
23 , : Ngoc An,
+ Tiép tuc hoan thién bai giang DT gtri du thi cap TP. Thanh Mai b/c Ly
- Céc d/c Anh,
+ Chuan bi cac ndi dung trung bay trong Ngay hoi CNTT- | Trugc 15/01 | Tung, Tran -
Lo as o b/c Yén
Stem cap quén An, Trang
5
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e T, i/bo an b Ghi
Noi dung cong viée Thoi gian Ngudi/b N%“W:?. c 'I" ° = (:
TT thyc hign | phdn thyc | phdnphol | pa¥
hién hqp trach
! 3 Tu ngay 8/01 | g2 HS |
- Cur hoc sinh tham gia di tuyén va tap luyén dé tham gia: dén 12/01 4A5 d/(::p
5 2 Di’ép P/c Mai
+ Lién hoan hop xuéng danh cho hoc sinh cip Thanh phé; HT
Y ¢ Théng 1

+ Thi dau Hoi khde Phu Déng (m6n Cor vua) i D/‘(;;Egnh

- Trién khai cong vin s6 291/PGDDT ngay 27 théng 11 nam | Ngay 06/01 :

2023 cua Phong Gido duc va Bao tao quan Long Bién vé viéc 2/:}1%?{13 Nhom TA, P/c Chi

t6 chirc thi Olympic Tleng Anh cdp Quan, nim hoc 2023- HS 16p 5 GVCN

2024 tai TH D6 Thi Sai Dong).

- Khuyen khich hoc sinh tham gia cugc thi Béc HO v6i thiéu Trong thang

nhi — Thiéu nhi véi Bac Ho theo cong vin s6 4503/SGDDT — GVva HS Blc Yén P/c Ly

CTTT — KHCN ngay 12 thang 12 nim 2023 cua S GD&DPT toan truong

Ha Noi.

Dy gio thim I6p dinh gid chit lwgng gidng d Theo lich, Dicivas
24 |DUg op 4 ong giang day hoiic ddt xuit BGH GVCN HT

Tiép tuc thue hién cdc gidi phdp nang cao chat lwong HS

lop 4,5

- BGH théam 16p, du glo tu vén cho GV Thudng

- Danh gia sy tién b ciia HS qua bai KTPK cubikil Xuyén BGH, GV P/c Mai
2.5 | - Khao sat HS khéi 5 theo KH ciia Phong GD&DT: khéi 5 HT

+D/c Trén An chuén bj csve ra sodt thiét bi may méc 01 Ngay 9/1

phong Tin hoc, dudng truyén mang.

+ GVCN khéi 5 bdi dudng 6n tap cho HS.
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Noi dung cong viée Thoi gian Ngudi/b) Nguoi/by | Canbg | Ghi
THA thyc hi¢n | phén thyc | phén phéi phu cha
i 2 S hién hop trach
To chirc cdc chuyén dé day hoc:
- Chuyén d¢ TNXH I6p 2 Tudn 19 P/cTam | TCM2 | BlcChi
- Chuyén dé Cong nghé¢ 16p 3 Tudn 19 D/c Thao TCM 3 Ble Chi
Anh
- Chuyén dé LTVC 16p 5 Tuan 19 P/cHuong | TCM5 P/cLy
iy N A b .
26 Chuyén dé Toan 16p 5 Tuan 19 D/c Mlmh TCM 5 Plc Ly
~ Huyén
- Chuyén dé Mi thuat 4 Tuan 20 P/c Tiing P/c Ly
- Chuyén dé T4p lam vin 16p 4 Tuan 20 P/c TcM4 | BleL
. T.Phuong y
- Chuyén dé TNXH 16p 1 Tuan 22 D/c Thanh TCM 1 Ble Chi
Vian
P ST - A~ ~ , + A o S , -
27 So kef cong tic 'chuyen mon thdang 1, trién khai cong tac Trude 22/1 BGH GV b/c Mai
chuyén mén thdang 2 HT
111 | Cong tac quan li
Cong tic kiém tra nji bj trwong hoc
- Béo céo so két cong tc kiém tra ndi b HK I nim hoc
2023 — 2024 theo cong vén sO 1‘71/PGDDT ngay 18/9/2023 Trudc ngay . :
ctia Phong GDDT Long Bién vé viéc xdy dung ké hoach 11/01/2024 | DreCh i A
kiém tra ndi bd truong hoc nim hoc 2023 — 2024
7
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Noi dung cong vi¢e Thoi gian Nguoi/bd Nguoi/by | Canbd | Ghi
IT thyre hién phén thuc | phén phoi phu chi
hién hop trach
- KT thye hién ké hoach phat trién gido duc GV toan
- KT Hoat dong GD dao dirc HS Tuén 1 truong TTCM
L A idin g toan dién d/c Pham Minh Huyé 4
3 uyén Tuan 2 P/c Huyén TTCM
[ Kiém tra viéc danh gid HS cudi HKI Pl
- Thuc hién Chuong trinh gigo duc phd Tuén 3 GV e
thong 2018
- KT cong tac dji ngii CBGVNV HT
- KT hoat dong chuyén mén va chét lugng giang day cta td 1 Tudn 4 GV Khéi 1 cico
- BGH tang cudng du gid, tham 16p, kiém tra, tu van viéc thuc
hién gido duc STEM, quan tam kiém tra chét lugng giang day
d6i véi GV day khbi 4 va khéi 5 $
Tuén 2 PHT
- Tiép tuc thuc hién nghiém tic cong tac thu chi, quan 1i viéc
giao bai tp vé nha cho hoc sinh, quan li viéc day thém hoc | Trong théng | BGH, toan PH, HS BGH
thém theo quy dinh. thé GV
8
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‘oA 2

Ngi dung cdng vige Thoigian | Ngudiby | Ngwoibp | Canbp | Ghi
TT thuc hi¢n | phén thyc | phan phéi phy | chi
Z \ hién hop trach
Cong tac phong chong rét cho hoc sinh va dam bio an
toan trudng hoc:
- Thyc hién cong vin sé 4604/SGDPT — CTTT - KHCN CBGVNV PH, HS
ngdy 18 thang 12 nim 2023 cia S& GD&DT Ha Noi vé viee
E phong chéng rét cho hoc sinh. Théng 1 BGH
-Dam bao an ninh trit ty trudng hoc trude trong va sau tét
-Tuyén truyén dam bao ATGT cho HS TPT, YT | GVCN, HS
-Tuyén truyén phong chng chay nd, ATVSTP
Thye hién so ket hoc ki I nim hoc 2023-2024 theo huéng
din tai cong vin s6 307/PGDDPT ngay 26 thang 12 nim
2023 cua Phong GDDT Long Bién. . ]
, | Tukiém tra vite thyc hién kiém tra, dénh gid HS cusi ky I ciia | TT06¢ 101 EHT S Dic e dnpet) ;I’;Ia‘
gido vién (luu vén ban); cing c6 hd so, né nép, chat lugng, .. GV CN, BGH
don cac doan kiém tra. 09/01 GVTA
- Phoi hop véi Phong GD&DT viée to chitc khao st méon
Tiéng Viét, Toan, Tiéng Anh nghiém tic, c6 hiéu qua
T6 chitc Hop cha me hoc sinh cudi ki I:
9
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NQi dung cdng vige Thoigian | Ngudi/by | Ngudi/bg Cénbp | Ghi
TT thyc hign | phén thyc | phanphoi | phy | chi
hién hop trach

- Th(”)r}g bao két qua gido duc toan dién cia nha truong, cla

4 | 16p: ket qua thuc hién céc bién phép nang cao chit luong gido
duc hoc sinh 16p 5; thong béo két qua, hiéu qua st dung csve | 1412024 | oy GVBM | BGH
... Dénh gi rd diém manh, han ché trong hoat dong ctia Ban
dai dién CMHS hoc ki I
- Thong béo nhi€ém vu cua truong, 16p trong hoc ki II; Bién
phép, gidi phap can thuc hién dé hoan thanh cao nhét céc chi |  14/1/2024 GVCN
tiéu ciia nam hoc. Chu y cac giai phdp, bién phép nang cao GYDR i
chit lugng gido duc toan dién cho hoc sinh

5 Thue hién cong khai
- Cong khai danh sach nang luong, phu cip nam 2024
- Cong khai thu — chi Theo lich Ban cong b/c Mai
- Céng khai két qua KTNB 12/2023 khal HT
- Cong khai hop Hoi dong, cong thong tin dién tir
Panh gia thang CB, GV, NV thing 1 Trude
- CBGVNV tu danh gia 23/1/2024 CB,GV,NV P/c Mai

S | BGH nhinxét dénh gid : et HT
- Lién tich nhan xét dénh gia 25/01/2024 SN

10
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Ni dung cong vige Thoigian | Nguoi/by | Nguoiby | Cinby | Ghi
thyc hién | phénthye | phinphdi | phu | chd
hién hop trach
7 | “Thue hién cong thong tin dién tir Thang 1 P/c An P/c Ly
. GVCN
Tin hoc PHT
g |- Suachifartm Treéengdy | D/eThanh, | oo | D/cMai
12/1/2024 | Duy, thg sira HT
- Stra chita dién, ban ghé Truéc ngdy | D/c Truong b/c Mai
2 12/1/2024 R
Trudce ngay Pon vi to BGH, B/c Mai
10 | -T4 chirc vui hdi xuan 2024 30/1/2024 | chic su kién GVCN, HT
CMHS
e Phoi hgp CMHS giam sat bép an ban tri Trong théng 1 BGH, Gven | P Mai
CMHS, GV HT
- Ghi s6 cong to dién tir cac 16p Trudc ngay CMHS b/c Mai
12 09/1/2024 SAde HT
317 An ninh an toan dip tét Trong thang 1 | CBGVNV GVCN, b/c Mai
CMHS HT
Cong tic Y té - chir thap do: 15/01/2024 NVYT
-Truyén théng GDSK: Phong chéng ngd doc ATTP Tuan 1 NVYT |CB,GVNV | BGH
IV |- Kiém tra co s thudc, Mua bd sung thude va trang thiét b Trude KT
- Van dong Ung h ting qua Tét nhan 4i nam 2024 20/1/2024 | Chi hgi CTD | CBGVNV,
HS
Cong tac thu vi¢n, thiét b dd dung:
v +Gidi thiéu sach thang 1, 2, Cuon sach “Lé Tét qué huong” 8/1/2024 NVTV GVCN va
HS 16p SA3
11
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N§i dung cdng vi¢e Thoi gian Nguoi/bg Nguoi/by | Canbd | Ghi
TT thyc hign | phén thyc | phén phéi phu chi
hi¢n hop trach
x r Y BTV
- Hlféng dz}n”hoc sinh doc sach, bao theo chi dé “Mimg Dang Théng 1 + T2
mung Xuén
- Tiép tuc rén né nép HS tiét doc sach TV NVTV GVCN cdc
- Phuc vu nhu cau muon - tra sach va do dung cua GV lép
- Thong ké s6 lugt st dung DDDH ctia GV
- Tiép tuc nhap sach vao PM TV
Cong tac Doan dji:
- Phét dong hoc sinh tham gia Cugc thi “Thiéu nhi Viét Nam | Truéc ngdy GVCN va
VI F Vuorn‘ ra the gioi 31/1/2024 GVTPT | hocsinhcéc | BGH
- So két HKI 16p
- Trao tang mi bao hiém cho hoc sinh 16p 1 Théng 1
Cong tic Pang: 3,1{:12202:
- Hop chi b thang 1 GE o Pang vién | Pho bi
VIl A >\ 2 2 A Ta Chl uy pER
-Thue hién phan mém s6 tay dang vién. 4/1/2024 chi b thu
- Hoan thién ké hoach kiém tra gidm st
Cong tac Cong doan:
- Trién khai cong van s6 200/LDLD ngay 29/12/2023 v/v TT | Truéc ngay
VII | cic ni dung nhan dip Tét Duong lich, Tét Nguyén dan Giap | 31/01/2024
I |Thin 2024 va TT vé chii ddng tmg pho véi bién déi khi hau, LSS LRSI AL
quan ly tai nguyén, bao vé mdi truong. Thyc hién
- Thuce hién theo cac cong van, ké hoach cua LDLD theo HD
12
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Noi dung cong vige

TT Thdi gian Ngudi/bo Nguoi/by | Canbd | Ghi
thuc hién | phén thyc | phén phbi phu chi
a hién h trach

Céng tic Keé tosn — Viin thu: - &
* K¢ toan
- Lap du toan thu chi NSNN niim 2024
- Béi chiéu tién guri kho bac nam 2023
- Lp phiéu cac khoan thu T12/2023 cua hoc sinh
- Chi tra luong ngan séch T12/2023 LHangs NVKT
- Chuyén tién ting thu nhap ;

: R D/c Mai
- Chi tra lvong mé hinh, ban tra, TA, KNS T12/2023 HT
- Béo céo dot xuét cic phong ban theo cong vin chi dao,

1x | hudng dan ’
- Thyc hién thu — chi theo dé xuat cia céc bo phan
* Van thu: : NVVP
- Tiép nhan, ding ky, chuyén giao vin ban di, dén, lwu trir | Hang N3y
cOng vin, tai liéu, hd so, quan Iy con déu theo quy dinh.
- Giai quyét thu tuc hanh chinh (chuyén di — chuyén dén cua
b Trudc nga
- Nop thoi khod biéu va phan cong nhiém vu hoe ki Il vé | o E% | NVVP
Phong GDDT, trong thoi khoa biéu ¢6 du lich doc séch tai thu b/c Mai
vién, lich sinh hoat T4, nhém chuyén mén. 2 loai bdo céo ndp Tribe ey HT
vé Phong GD&DT (vin ban va email) 11/01/2024
- Nop Bo cdo kiém tra ni bd hoc ky I ndm hoc 2023 -2024
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Noi nhin.
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