_UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TIEU HOC GIA THUQNG Djc 1ip — Ty do — Hanh phic

S6: 05/KH- THGT Long Bién, ngay 04 thang 03 ndm 2024

KE HOACH CONG TAC THANG 03 NAM 2024

Y/

Noi dung cong viée Thai gian Ngudi/bd Ngudi/bd Can bd Ghi
TT thue hién phén thuc phan phéi phu cha
hi¢n hop trich N
I Cong tic tuyén truyén va gido duc dao dirc hoc sinh:
Tuyén truyén chao mirng ki niégm 93 nam thanh Ilgp Doan
Thanh nién cong sin Ho Chi Minh (26/3/1931-26/3/2024) va
Ngay Quiéc té phu nit 8/3
- Tuyén truyén ki niém 93 nam thanh 1ap Poan 26/3 va Ngay
QTPN 8/3 bing cac hoat dong cu thé: Treo bing zon tai cdng
trudng, doan vién chi doan thay anh dai dién facebook, zalo, viét
tin bai cdp nhéat cac hoat dong chao mimng ding trén website, — i
. 1 doan, Rird &0 L ¢c Thu
1 facebook Trudce 26/3 CBGVNV nif To bao vé Mai y

- Poan vién chi doan tham gia dién dan Thanh nién véi Dang,
Dang véi thanh nién do Poan phudng té chirc ‘
- CBGVNV nir thi anh 4o dai chao mirng ngay 8/3

+ Két nap d6i vién méi.

+ Phat dong cac hoat dong chao ming 8/3 me va c6: Thi viét tho
tang me va cd, gidi thiéu sach chi dé me, ¢b,

+ Phéi hop gv chi nhiém t& chirc vin nghé dau tun chu dé doan,
chu dé me va cd.
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+ Muia hit tip the bai hét chu d& me va 6 gido.

hi¢n

hop

. £ A B A A -~ -
Tiép tuc cong tdc tuyén truyén nhitng chi truong, chinh sdch
caa Dang, phdp ludt ciia Nha nwdc, ciia nganh dén cdn bp, gido
vién, nhan vién va hoc sinh

-Tuyén truyén thuc hién ndi quy nha trudng trong hop hoi ddng.

- ;I‘uyén truyén phong chéng bao lyc CBGVNV trong hop hdi
dong.

- Tuyén truyén hoc sinh Di mii bao hiém khi tham gia giao thdng.
+ Tuyén truyén gv, hs khong tang chit, dét phéo.

+ Tuyén truyén hoc sinh khong bao luc hoc dudng, bit nat, danh
nhau... qua chio cd.

Tuyén truyén phong chay, chita chdy va citu nan, ciru h; chii
dé quan Long Bién nim 2024; thuc hién phong trao “Hanh
djng vi nha truong xanh - sach - dep - vin minh — an toan” :

- Tuyén truyén quén triét 100% déi ngii CBGVNV thuc hién
nghiém tic thong béo s6 1101-TB/QU ngay 26/01/2024 ctia Quén
tly Long Bién vé c4c nhiém vy trong tim cdng tic phong chay,
chira chay va ciru nan, ctru hd nim 2024; chi dé quan Long Bién
ndm 2024 “Nam hanh dng vi canh quan, méi trudng d6 thi va
chuyén ddi s6” va Ké hoach s§ /KH-UBND ngady ciia UBND
quén vé viée trién khai thyc hién phong trao “Hanh dong vi nha
trudng xanh - sach - d¢p - vin minh — an toan” nim 2024 qua cic
budi hop chi b, hop hdi ddng.

Trong thing

CBGVNV va
HS toan trudng

b/c Thay
Mai
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Thoi gian
thye hién
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hop

Cin b
phu
trach

Ghi
cha

- Duy tri hoa, cdy trong khuén vién trudng, cdy xanh, hoa né trién
de.
- Tuyén truyén t6i hoc sinh toan truong qua cac tiét Sinh hoat 16p,
Hoat dong tap thé, Sinh hoat dudi co.

+Tuyén truyén, quén triét hoc sinh giir vé sinh chung, trang

tri 16p gon, sach , dep.
+ Di hoc chuyén can
+ Xdy dieng nép truy bai dau git sing va dau gio chiéu.
+ Noi 101 hay.
+ Nép chao hoi.

Tuyén truyén vé Hpi khoe Phit Do:ng thanh plu’f Ha Npi lan thir
X ndm 2024 theo cong vin sb 528/SGDPT-CTTT-KHCN ngay
26/02/2024 ciia So GDDT Ha Nji

- Tuyén truyén vé y nghia cia HKPP 16i toan thé HS qua gios chao
c¢ dau tuan, trong cac tiét SHL, tich hop trong céc gio hoc.
- Tuyén truyén nha truong c6 1 hoc sinh Nguyén Thanh Hung

dang tich cyc tap luyén mén dién kinh dé dy thi HKPP cfp TP
dat két qua cao.

Trong thing

HT, GV TPT,
GV thé duc,

GVCN cac
16p

b/c Thuy
Mai

Tuyén truyén, thuc hign v¢ sinh an toan thie phém; phong
chéng dich b¢gnh theo mia:

- Tuyén truyén t6i 100% CBGVNV, CMHS céng vin sb
4367/SGD DPT-CTTT ngay Ol théng 12 nim 2023 cia S&

GD&DT Ha Néi.

Trong théng

NVYT

CBGVNYV,
PH,HS
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Nji dung cdng vige Thoi gian Ngudi/bd Nguoi/by | Cinbd | Ghi
L thuchién | phdnthwe | phanphdi | phu | chd
hién hgp trach
- Ph@i hqp voi 'CMHS khéng cho HS mua, #n dd #n vit khong rd ol
ngudn goc, xuat xir
- Dam bao du 4m cho HS khi sinh hoat, hoc tap, vui choi
- 'I:uyén truyén y té phong bénh mua xuan he vao tiét chao c& dau
tuan.
II. Cong tac chuyén mén:
1. Céng tic duy tri siso va pho cip gido duc
Theo di day du chuyén can va stic khoe ctia hoc sinh; thyc hién
11 dang viéc cép nhat thong tin hoc sinh tai hé théng hd so ph6 cap; 0 s P/c Thu, An GVCN cac | P/c Thuy
"~ | bao céo kip thdi nhing trudng hop hoc sinh ¢6 nguy co bd hoc ANEREN VP 16p Mai
do hoan canh gia dinh
1.2 Qua:n tﬁm défl. hoc. sinh cé l:loén cén_h kho khin trong hoc tap, rén Hiing ngay GVCN, CMHS b/ ;Amﬁy
luyén; kip thoi chia sé va gitip d& dé hoc sinh tién b. GVBM s
2. Cong tiac day va hoc:
21 Tiép tuc thuc hién nghiém tﬁc’ké hoach gido duc nha trudng; quy Héng ngdy GVCN, ble Tt.niy
; ché chuyén mén, ning cao chat lugng timg gi¢ day GVBM Mai
22 | Thuc hign dinh gid HS dinh ki giita hoc ki II:
- DBbi v6i HS céc khdi 16p 1,2,3,4 theo huéng dén tai didu 7 cua
Théng tu s6 27/2020/TT-BGDBT ngay 04 thang 9 nim 2020 cua
B GD&PT ban hanh Quy dinh d4nh gia hoc sinh tidu hoc; d6i i PHT, GVCN, b/c Thuy
v6i khéi 16p 5 theo huéng diin tai didu 10 ciia Van ban hop nhét |  1uan GVBM Mai
s6 03/VBHN-BGDPT nim 2017 ctia Bd trudng Bd Gido duc va
L Pao tao ban hanh Thong tw Quy dinh danh gi4 hoc sinh tiéu hoc.
4
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. Ndi dung cong viéc Thoi gian Ngudi/bd Ngudi/by | Cén b Ghi
thye hi¢n phén thue phén phdi phu cha
hién hop trach
-Ra d¢, td chirc kiém tra, danh gia HS 16p 4,5 giira ki 2 véi céc
mon Toén, Tiéng Viét. Dy kién thoi gian KT:
Tuin 27: Thir ba 19/3: Tiéng Viét; Thir tw 20/3: Toin
- GV nghién ciru ki cac quy dinh trudc khi danh gia HS.
23
Thuec hién cdc chuyén dé day hoc: P/c Thu Ha
-CD LTVC lép 4 Tuin25 | p/rs Phuong
- CP Do dic 1 T2 oy Ne, Huyén Ble Ly
p Tuan 26 g,y PHT
- CD Tap viét 2 Tuin 26 | P/c Huyén Nga
-CDLTVC3 Tuin28 | p/c Thao Anh
-CPbTLV3
Tdp hudn gidi thiéu, lwa chon sich gido khoa Idp 5 phuc vu
ndam hoc 2024-2025:
- Chi dao t§ chuyén moén khéi 5 va gido vién tham gia day céc . Ngay 9-
o3 | mOnhocléps tiép tye nghién ciru bin miu SGK 16p 5. 10/3/2024 Kf?g}; G‘g g Dlc Thity
: . : ; ,5 (theo i
- Chufn bj céc dibu kién tham gia tip huén gi6i thiéu, lua chon da phan cbng) i
séach gido khoa phuc vu nam hoc 2024-2025 theo lich cua S¢&
GDDT Ha Néi. (theo KH riéng ciia Phong GDDT)
5
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Can by
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trach
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Tham gia cic cugc thi:

3.1

Cic cudc thi, sin choi danh cho hoc sinh

Tiép tuc cir hoc sinh tham gia tap luyén du thi HKPD cép thanh
phd nim 2024

Trong thing

P/c Thanh, HS
16p SAS

b/c Duy

b/c Thay
Mai

Trién khai cudc thi Viét thu Qubc té UPU lan thir 53 (2024) theo
cong vin sb 453/SGDPT-GATrH ngay 20 thang 02 nim 2024 cia
S¢ GDDT Ha N¢i, vin dong 100% HS céc 16p tham gia, lya chon
giri dyr thi cAp trén:

- Ngay phét dong: 26/02/2024

- Ngay ndp cip trudong: 06/3/2024

- Ngay ndp cép trén: 11/3/2024.

- Phin céng GV chim va lua chon bai du thi.

Trude ngay
11/3/2024

P/c Duy, dc
Anh, HS

GVCN

Plc Ly

Trién khai cudc thi Pai st Vin héa doc Thanh phd Ha N§i nam
2024 Chao mimng ki ni€ém 70 nim giai phong Thua d6 (10/10/1954-
10/10/2024) t6i 100% hoc sinh toan trudng.

- Phat dong dén hs trong gid chao cd.
- Phéan cong GVCN huéng dan hoc sinh thuc hién.
- Phan céng dc GV Tin hoc phdi hop thuc hién

Ngay
04/3/2024

P/c Tam , An
TH, GVCN

D/c Duy

b/c Ly

Cong tic quan li

Tiép tuc thue hi¢n nghiém tic ké hoach gido duc nha trudng,
ké hoach thing, ké hoach kiém tra ndi bj, chuin bj cic diéu
kién dén cic doan kiém tra:
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N¢i dung cong vigc Thoi gian Ngudi/b) Nguoi/by | Cénbd Gh’i
thye hi¢n phin thye | phén phdi phu cha
hi¢n hop trach
- Xay dung va danh gi4 cong tic hang thing cu thé, chi tiét dé
thyc hién nhiém vy trong thang;
o 'I;iép tuc c}}{i dao cac t chuyén mén thyc hién nghiém tic, c6 Trong thing | ' CBGVNV '
chat lugng ke hoach gido duc nha trudng da xay dung
- Thyc hién céng tac kiém tra ndi b da ban hanh, quan tim kiém b/c Thay
tra, tr vin viéc giang day, danh gi4 hoc sinh cua gido vién, viéc Mai HT
siph hoat chuyén mén ctia tb nhém chuyén mén. Ni dung KTNB
gom:
- KT thyc hién thu chi Tuén 1
uc hién thu chi : HT, KT, TQ
- KT hoat dong CM va chit lugng giang day ciia nhém TA Tuan 1 GVTA
- KT toan dién &/c Nguyén Thj Thu Ha Tuin 1 b/c Thu Ha
- KT cong tac quin Ii cla hiéu trong Tuldn2 =L
- KT hoat dong CM va chét luong giang day cia tb 4 Tuén 2 GV khéi 4
- KT cdng téc thu vién trudng hoc Tuin 3 NVIAV
o B e s 5 b/c Tran An
- KT toan dién d/c Tran Thi An Tuan 3 Blc The
- o . b f
- Ra soét, d4nh gié viéc thyc hién chuong trinh; ké hoach day hoc Tuln 4 GV khéi 1 Mai HT
clatd 1 | Tuin4
Ko
- KT hoat ddng CM va chit lugng giang day cua td 5 GV khoi 5
7
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Chuin bj h so phuc vu cic doan kiém tra ciia Phong GDDT va
S& GDDT Ha Ngi kiém tra viéc thuc hién nhiém vy nim hoc
2023-2024

Trong thang

CBGVNV

b/c Thuy
Mai HT

Cong tic kiém dinh chit lwgng, trudmg chuin quéc gia, tuyén
sinh:

Ra soat cic diéu kién vé co so vt chit, d6i ngii theo c4c tidu chi
dénh glé Tham muu dé xuft véi UBND Quin, phuong cac ndi
dung né€u con chura dip img ti€u chi.

Trién khai nghiém tic cdng vin so 482/SGDDT-QLT ngay
21/02/2024 cia S& GD&DT Ha Nbi vé viéc ra sodt, cap nhat dir
liéu, thong tin cua hoc sinh 16p S nim hoc 2023-2024 trén phin
mém co s& dir liéu nganh (tai dia
chi https://csdl.hanoi.edu.vn/) ddm bao thong tin day du, chinh

xdc, phat phiéu thong tin hoc sinh 16p 5 dén CMHS b4 sinh diéu
chinh néu c6 thay dbi.

Phéi hop véi cac luc lugng tai dia phuong diéu tra s6 tré em sinh
nim 2018 dé phuc vu cong tac tuyén sinh vao 16p 1 nim hoc 2024-
2025. (theo hudmg dan ctia Phong GDDPT)

Trién khai
ngay
26/2/2024

Trong thang

b/c AN
Tin hoc

P/c An VP

GVCN,
CMHS

b/c Ly
PHT

T6 chirc hoat ddng trai nghiém cho hoc sinh ky2
- Xay dung ké hoach

- Lua chon don vi.

- Hop Ban CMHS trudng, hdi ddng su pham

- Trinh PGD ky duyét

29/3

BGH, Ban
CMHS

GVCN, KT,

TQ, VP

Pc Mai
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N¢i dung cdng viée Thoi gian Ngudi/bd Nguwdi/by | Cinby | Ghi
thye hi¢n phin thye | phén phéi phu chi
hi¢n hop trich
o K a3a -
Thl:rc hién f;u)' che din c’hu ! Théng 3 Hiéu truong BGH, Dc Mai
- Ra sodt, bo sung quy ché dan chu theo huéng din PDG CTCD, GV HT
- Luu hd so thuc hién quy ché dan chu '
Thuye hién cong khai
- Cong khai danh sach phu cip thim nién nim 2024 k
¥ C6n: khai tha:ﬂ_]_ i it Theo lich | Ban cong khai GV,NV b/ ;:{l;ial
- Cong khai hop Hoi ddng, cdng thong tin dién tir
Quin ly bin tri, dam bio ATTP
+ Phan c6ng GVNV nhén thuc phim, kiém tra gidm sat hang ngay
c6 ghi bién ban Trong thang, | Ban ban try, Pc Mai
+ Quin I, kiém tra gv thuc hién trong bén tri. hang ngay W ik HT
+ Xay dung thuc don tuan, dinh lugng
+ Cong khai thuc don hoc sinh
Té chirc gido duc gidi tinh cho hoc sinh 16p 5
+ Mdi chuyén gia bao cdo .
+ T chie tgi phong da ning Trong thing | BGH, Chuyén | Gycy | PeMai
+ Am ly, loa, may chiéu nha trudng g -
+ Chia hoc sinh thanh nhém nam, nif riéng
Panh gia thing CB, GV, NV thing 3 Trude
- CBGVNV ty danh gia 22/3/2024 CB,GVNV - P/c Mai
- BGH nhan xét dénh gia HT
- Lién tich nhan xét danh gia 23/3/2024 HDTV
9
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N§i dung cong vi¢c Thoi gian Ngudi/bd Ngudi/by | Céan b Ghi
TT thye hi¢n phén thyc | phén phéi phu chi
hi¢n hgp trach
Thyec hi¢n cong thong tin di¢n tir Théng 3 D/c An B/cL
9 |+ Tang cuong viét tin bai va cic ndi dung hoat dng nha trudmg, Tin hoc GVCN | “pr
Céc van ban, bai giang dién tir thang 3
Cong tic Y té - Chir thip dé: -
- TT Hoat d6ng thé luc ning cao sirc khoe GVCN PlcLy
- Theo ddi hs nghi 6m PHT
—_ Kiém tra, hoan thién hd so'y té Theo lich NVYT CBGVNV
- Kiém tra, giam sat thuc hién Céng téc ban tra va VSATTP Ble Mai
- L3p ds tham gia hién mau dot 2 Theo lich BCH CBGVNV HT
CTb phuong | cTP trudng
Cong tic thir vién, thiét bj do dung: N NVTV GVCM
. an
- Thyc hién tiét doc sach theo thdi khéa biéu &
- Gi6i thi€u séch thang 3 “Ngudi me cim sung” 4/3/2024 GVCNva HS NVTV
- Huéng dan hoc sinh doc séch, bao theo chu dé “Yéu quy me va 4A3 b/c Ly
v A
g . . PHT
- Pht,:c vu Elhl‘l cau muon - trd sach va d6 dung cia GV Thang 3
- Thong ké so6 lugt sir dung PDDH ctia GV NVTV
-Téng hop m6 hinh Stem cia céc 16p trung bay & TV
Cong tic Poan dji: 4/3/2024 GVCN 4 NVTV
VI |- Gibi thiéu sich thang 3 : i TPT
- Phat dong cudc thi vé& tranh véi chi dé “Ha Noi trong em” 4/3/2024 b/c Tung
10
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N§i dung cong vige Thoi gian Ngudi/bg Nguoi/bd Cin bd Ghi
TT thychign | phdnthye | phgnphdi | phy | chi
hién hgp trach
- Phét ddng cugc thi suru tép va tim hiéu Tem Buu chinh nim 2024 | 11/3/2024 HS toan
- Tuyén truyén phong chdy, chita chdy va ctru nan ciru h§ trudng
- T6 chire két nap ddi dot 1 ndm hoc 2023- 2324 Trong théng
~ ~ 24/3/2024 TPT
Cong tic Ping:
- Hop chi bg thang 3
-Thyc hién phdn mém sé tay dang vién. 3/3/2024 _—_ i
VII | - Bdi dudng quin ching wu ti Théng 3 Chi uy Dang & Plt]}(: 3
- Xay dung ké hoach hoc tip lam theo tAm guong dao ditc H Chi wilbig "
Minh nim 2024.
- Xay dyng chuyén dé.
Cong tic Cong doan:
- Du va tham gia L& ra mit CLB Nir cong LDLD quén giai doan P/c Minh
X u o e - . A
2024-2028 gan véi sinh hoat CLB Nir cong qU}j I néfn 2024 01/03/2024 Huyén
- Tham gia chuong trinh hoc tép, gido duc truyén thong nhan dip
'l;i niém 114 n:m igf‘\g QTiN 08/3, 1984 nam khéi nghia Hai Ba | 6/03/2024 -Ple
rung va t6 chirc Lé dang huon
Hug, SO NP D/c Lan, Minh Phuong
- Hudng Ung “Tuan 1€ do dai”: Tép trung mdc do dai ngay \ Lan
VIIL | 08/03/2024 tai noi lam viéc 08/03/2024 ?}‘y;ﬁ
& i G s . : " ap the -
- Td chic ki niém 114 nim ngay QTPN 08/3, 1984 nim khdi 5 —_r -ble
nghia Hai B3 Tromg i CB 08/03/2024 | CBOVNVmha | Tépthé | o
trudng CBGVNV Huyén
nha trudng
- Tham gia binh chon Cugc thi Duyén dang 4o dai Viét Nam qua Théng
anh BCHCDP
3/2024
11
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N{i dung cong vice Thoi gian Nguoi/bd Nglrb’i/b? Can bj Ghi
TIT thue hi¢n phéin thue phén phoi phu chi
hién hgp triach
- Thyc hién theo céng vin, ké hoach ciia LDLD Tép the
i ) CBGVNYV nha

truong
Céng tic K¢é toin — Viin thu:
* K& todn
- Lap phiéu cic khoan thu T3/2024 ctia hoc sinh
- Chi tra luong ngén sach T3/2024
- Chi tra luong mé hinh, ban tra, TA, KNS T3/2024
- Hoan thign BC tai chinh niim 2023 ndp v& Phong Tai chinh Thang3 | NVKT -

; ¢ Mai
- K& Khai thué thu nhdp ca nhian HT
- Béo céo dot xuét cic phong ban theo cong vin chi dao, hudng
Ix |dan GVCN
- Thyc hién thu — chi theo d& xuét cua céc by phin
* Viin thu: ‘ ‘
- Tiép nhén, dang ky, chuyén giao van ban di, dén, luu trix cong | Hang ngay NVVP
vin, tai liéu, hd so, quan ly con déu theo quy dinh.
- Giai quyét thu tuc hanh chinh (chuyén di — chuyén dén cia HS)
- Giri ké hoach céng tac thang 3 vé mail PGD b/c Mai
- Nop Bai thi nguai tdt viéc tdt vé PGD 04/3/2024 HT
04/3/2024 NV VP
12
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Noi dung cdng viéc Thoi gian Nguwoi/bd Ngudi/by | Cén bd Ghi
TT thye hi¢n phin thye phén phéi phu chu
— hi¢n hop trich
- Giri Bdo cdo cong téc thang 3 vé mail PGD 24/3/2024
N 1 Arre 2
Anhfn: TRUGNG
- PGD; ;
- Luu VP (02). /z/ TRUONG
| MEU HOC
" \GIA THUGN
\\ Neuy&Fhi Thiy Mai
13
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