UBND QUAN LONG BIEN
TRUONG TIEU HQC GIA THUQNG

S&: 11/KH- THGT

CONG HOA XA HQOI CHU NGHIA VIET NAM
Djc lip - Ty do— Hanh phiic

Long Bién, ngay 04 thang 4 nam 2024

KE HOACH CONG TAC THANG 4 NAM 2024

- Phét thanh tuyén truyén y nghia Ngay Thuong binh - Liét
s§ (27/7).

anh hung liét sy, thuong bénh binh, ngudi cé cong v6i céch
mang dén hoc sinh trong nha trudng.

- Tham gia chdm s6c cdc cong trinh ghi cong li§t s§ tai
phudng Ngoc Thuy va phong trao “Dén on, dap nghia”

- T6 chirc gido duc truyén thdng cich mang, néu guong cic | -

N¢i dung cong viée ~ Thdi gian Ngudi/b Ngudi/by | Cénbd Ghi
thye hi¢n phin thyc | phin phoi phu chi
hi¢n hop trach
Cong tac tuyén truyén va gido duc dao dirc hoc sinh:
Tuyén truyén ky niém 49 nim Ngay Gidgi phéng Mién Nam | Tru6c30/4 | D/c Tung, GVCN b/c
va thing nhit @it nwée (30/4/1975 — 30/4/2024) Duy, BV Thay
+ Treo bing zon tuyén truyén tai cong trudng Mai
+ Ping tin bai trén cdng thong tin dién tir, fanpage. ..
To chikc cdc hoat dpng ki niém 77 ndm Ngay Thurong binh | Trong thang | D/c Duy, GVCN b/c
- Liét s theo cong vin sé 695/SGDPT-CTTT-KHCN ngay Cong doan Thuy
11/3/2024 cia S6 GDDT Ha Nji : Mai
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Noi dung céng viée

Thoi gian
thue hién

Nguoi/bd
phan thue
hién

Ngudoi/bg
phan phéi
hgp

Can bd

phu
trach

Ghi
chua

To chirc cdc hoat dong chao mirng Ngay sdach Vigt Nam
21/4, “Ngay Hi doc sdch”

- Phoi hop v6i NS Dinh Ty, té chitc Ngay hdi doc sach nim
2024

Ngay 5/4

b/c Tam TV,
NS DPinh Ty,

GVCN

P/c

Mai

Tuyén truyén cudc thi chinh ludn vé bdo vé nén tang tw
twong ciia Pang lan thir Tuw, nim 2024

- Tuyén truyén vin ban chi dao cac cip: Ké hoach sb 266-
KH/QU ngay 13/3/2024 cia Quan ty Long Bién

- Hinh thirc tuyén truyén: ding bai trén cdng thong tin
dién tir, trong budi hop HD thang 4.

- Nghién ctru quy ché huéng din, tham gia cudc thi

10/4

CBGVNV

b/c Mai

Tdng cwong cong tdc an ninh, an toan, phong chéng tai
nan thwong tich va phong chong dich bénh trong
truong hoc

- Tuyén truyén, gido duc HS ki ning phong chdng TNTT,
phong chéng dich bénh

- Hinh thirc tuyén truyén: trong tiét sinh hoat 16p, chao co,
dang bai trén cong thong tin dién tir

- T6 bao vé truc dung phén cong, nghiém tic

Hang ngay

YL L EEER W

CBGVNV

BGH
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N{i dung cdng vige Théi gian Ngudi/b) Ngudi/bp | Cinbj | Ghi
T thye hi¢n phin thyc | phén phéi phu chi
hi¢n heop trich
II. Cong tic chuyén mon:
1. Cong tc duy tri s so va phd cp gido dyc ==
Theo doi d&y dii chuyén cén va sirc khde ciia hoc sinh,
bdo cdo s6 ligu hang ngay theo quy dinh; thwc hién
ding viéc cdp nhdt thong tin hoc sinh tai hé thong hé so b/c Ly
M| phd cap: Thychiégn | D/c VP BGH, PHT
- GVCN theo ddi, bao céo si sé hing ngdy hang ngay GVCN
- Cap nhat ding tién do hd so phé cap.
Quan tam dén hoc sinh cé hoan canh khé khdn trong
hoc tdp, rén luyén; kip thoi chia sé va giup do dé hoc sinh
tién bj:
: - GVCN quan tdm gitp d& HS két qua kidm tra con thdp | Thuc hién. BGH, -
12 | d&hoc sinh tién bo. . - | hangngay | GVCN TTCM PHTy
- Phdi hop véi CMHS dé quan tim gitip d hoc sinh hoc tdp |
& nha Quan tam hoc sinh khuyét tit nhin ngay 18/4
18/4 KT, TQ GVCN

Ting qua cho 06 hoc sinh khuyét tat hoc hda nhip.
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N§i dung cong viéc

Thei gian
thye hi¢n

Ngudi/bd
phiin thuc
hi¢n

Ngudi/b
phén phéi
hgp

Can b

phy
triach

Ghi
cha

1.3

- Phéi hop véi BCD XMC - PCGD céc trudng trong cong tac
didu tra, cép nhét sd liéu vao phﬁn mém, hoan thién b4o cdo
PCGDTH: dam bao thdi gian, 8 li¢u chinh x4c. Ciing véi dja
phuong ra soat s li¢u tré phuc vu cong téc tuyén sinh nim
hoc 2024 - 2025

Theo lich
PGD va
UBND
phudng

D/c Mai, Hién
2A4, d/c An
VP

T trudng
td dan phd

P/c Mai
HT

2. Cong tac day va hoc:

2.1

Tiép tuc nghiém tic thuc hign ké hoach day hoc, quy ché
chuyén mon:

- Céc t6 chuyén mén xay dung ké hoach day bu cdc ngdy nghi
Gib té Hung Vuong, 30/4, ¥ (bl vao tuin 32; 33)

- Tang cudng chét lugng sinh hoat t3 nhém chuyén mén theo
huéng nghién ctru bai hoc; quan tim cong téc phéi hop gitta
GVCN véi CMHS trong gido duc toan dién hoc sinh.

- BGH hoan thanh dy va danh gia gi¢ day cua 100% GV toan
trudong, 02 tiét/GV (tinh tir d3u nam hoc)

- Tiép tuc thuc hién c6 hiéu qua ké hoach ning cao chét lugng
day va hoc mén Toan, Tiéng Viét, Tiéng Anh ddi véi hoc
sinh 16p 4, 5

Trong théng

BGH, GV,
HS toan
trudong

TPT

P/c Mai
HT
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Tl e L L i

N{i dung cong vige Thoi gian Ngudi/b) Ngudi/by) | Cinby | Ghi
TT thychi¢n | phinthye | phinphoi | phu chi
hi¢n hop trach
2.2 - T6 chirc cc chuyén dé day hoc theo ké hoach ciia nha
trudmg, chi dao, tu vin thyc hién cc bai hoc STEM dudéi hinh
thic chuyén d& day hoc: Tudn29 | DB/c Th.Van
+ Géc sang tao 16p 1 Tuin30 | D/cTrinAn | T6CM -
+Tin hoc 16p 4 Tuin31 | DleNg.Hiln | K1245, | o
+Doc mé rong 16p 2 Tuln 31 P/c Pio BM I
+ Pao dirc 5 Huyén
On tdp, kiém tra cudi nim:
- Chi dao cac td chuyén mén huéng din hoc sinh on tap va
kiém tra cudi nam. Yéu ciu 100% gido vién nghién ciru ki
cac van ban (Ldp 1,2,3: Diéu 7 — TT27/2020/BGDDT; Lép
5: Diéu 10 — VBHN 03/VBHN-BGDDT ndm 2016) truéc khi
d4nh gi4, khen thuéng hoc sinh. Tuén 31 BGH, todin | TPT, VP, P/c
- Dy kién lich kiém tra: dén33 | thé GV vaHS KT Thuy, Ly
+ Mon Tin hoc: Tuén 31, 32 |
+ Mén Tiéng Anh: Tudn 31
+Mon Khoa hoc, Lich sir - Dja li, Céng nghé: Tuin 32, 33
+Mén Toén, Tiéng Viét: Tudn 34
- T chuyén mon x4y dung ndi dung 6n tip, ngn hang dé
o
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N¢i dung céng vi¢c Thoi gian Nguoi/bg Nguoi/bg Cin bj Ghi
TT thyc hi¢n phin thyc | phén phoi phu cha
hi¢n hep trach
kiém tra, giri HP phu trach chim nhét ngdy 10/4
24 Tham gia cdc cugc thi va sdn choi tri tué: Theo lich GV TPT, VP Plc
- Tiép tuc dong vién HS tham gia cudc thi Dai sir Vin héa PGD GVCN, HS, Thuy
doc Thanh ph6 Ha N§i nim 2024 Chao mimg ki ni¢m 70 nim GV MT PHT
giai phong Thu d6 (10/10/1954-10/10/2024)
- Chon 01 tranh dyr thi Séng kién bo dam trt ty trudng hoc
vé phong ngira bao lyc hoc dudng va lao djng tré em nim
2024 ndp vé Phong GDDT quan Long Bién
- Trién khai Cudc thi v& tranh cta thiéu nién nhi dong vé
Chién théng Dién Bién Phi va hinh anh Dién Bién hom nay
theo céng vian sb 633/SGDDT-CTTT-KHCN ngay
06/3/2024 cua S GDDT Ha Néi
| - Thi sang tao thanh thiéu nién nhi dong.
- Thi todn TIMO qudc té tai Thai Lan 26/4 Dc Anh PcLy
on - , .r £ . .
2.5 | Duwgiothimlop ¢'1¢mh gid chat Ingzg giang day Trong théng B (:“H’ . Kh 6 ; T}l)l/:y
the GV, HS truéng CM Mai
2.6 | Tiép tuc thuec hign cdc gidi phdp ning cao chat lwgng e 4 — D/f:
HS lop 4,5 | Trong thing GV TA o Thay
- BGH thim 16p, du gid, tu vin cho GV - Mai
6
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N¢i dung cong vi¢c Thai gian Ngudi/bj Nguéi/byp | Cén b Ghi
TT thye hién phén thyc phén phéi phu cha
hi¢n hgp trich
- Dénh gia chat lugng ging day, hoc tip mon Toan,

Tiéng Viét, Tiéng Anh thong qua bai kiém tra cudi nim

hoc

- Chuén bj co s& vat chit dé khao sat HS 16p 5 theo KH

ctia Phong GD&DT

III | Cong tic quan li
1 1. Thyec hién quy ché, quy dinh

- Tiép tuc thuc hién nghiém tic ké hoach gido dyuc nha
trudng, chi dao cic t chuyén mén tich cyc SHCM, trién khai Dle
cac nhiém vy trong tdm cudi ndm hoc; chi dao, huéng din | Trong thang | BGH, GV, | TPT, YT, Thiyy
cac td chuyén mén d'iéu chinh ké hoach mén hoc, rit kinh HS toan VP Niss
nghiém, dicu chinh ke hoach bai day sau khi thuc hién giang truong
day, dic biét dbi véi khdi 16p 4. '
Thyc hién nghiém tiic ndi quy, quy ché co quan, quy ché cia
nganh. GP&DT va cic quy dinh cuia phép ludt, dam bao Ble
nguyén tac “Ky cuong - Hanh dong - Trach nhiém”._Quén Trong thang | BGH, GV, Nhin vié Thi
triét gido vién thuc hién ding né nép quy ché chuyén mén, HS toan e y

e £l lamml " 2 R ik o Ak 2 % Mai
nghiém cam viéc xtic pham nhan pham va xam hai thén thé trudong
hoc sinh duéi moi hinh thirc.

2 Cong tic kiém tra nji bg, cong khai:
7
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NOoi dung cong viée Thoi gian Ngudi/b Nguoi/b§ Cién bj Ghi
TT thychign | phdnthwc | phanphdi | phu chii
hién hop trach
- Tiép tuc thuc hién ké hoach kiém tra ndi bo da xay dung,
tién hanh kiém tra dng quy trinh, luu dit hd so theo quy dinh,
cha ¥ tién hanh kiém tra cdc ndi dung con vudng méc, cin
diéu chinh, tur vén theo tinh hinh cu thé ctia nha trudng, trédnh
kiém tra hinh thirc, ndi dung dan trai:
H+ Kiém tra Hoat dong chuyén mén va chit lugng giang day | Tuén 29 BGH, GV
ctia nhom Thé duc nhém GDTC
+ Kiém tra hd so quan Ii gido duc nha trudng Tuén 30 Ban TTND
+ Ra soat, danh gia viéc thuc hién chuong trinh, ké hoach day |  Tuén 30 BGH
hoc cua T 4 b/c
+ KTTD d/c Pao Vin Thanh GV GDTC Tuén 31 Ban KTNB VP Thiy
+ KTy té hoc dudng, an toan trudng hoc Tuén 31 HT, Mai
+ Ra soét, danh gia viéc thyc hién chuong trinh, ké hoach day | Tudn 32 TBTTND
hoc ctia nhém Thé duc Ban KTNB
Thuc hién cong khai
3 - Cong khai thu — chi tl?éng 4 . B/c Mai
- Cong khai hop Hoi dong, cong thong tin dién tir Theo lich Bancong | GV,NV uT
khai
4 Cong tac kiem dinh chit lugng, chuén qudc gia, an toan
truong hoc:
8
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Noi dung cong vige Thoi gian Nguoi/by Ngudi/by | Cénbj Ghi
thye hi¢n phin thyc | phin phoi phu chi
: hi¢n hgp trich
- Chu dong ra sodt, stra chira, bd sung hé théng may tinh, | Hing ngdy | BGH, GVCN,
dudng truyén, thiét bi phuc vy khao sét hoc sinh 16p 5 vao GV Tin hoc KT DPc Mai
cubi nam hoc.
- Tang cuc‘m.g kiéT tra, ra soat f:f)ng tac phb'ng, chong chdy | Hang ngdy BV CBGVNV | BGH
no tai don vi, nghiém tic thyc hi¢n phuong én PCCC
- Thudng xuyén tu kiém tra, loai bd cic nguy co gdy tai nan
thuong tich trong nha trudng. Ra soét hd so va céc didu kién
co s& vat chét, danh gia két qua x4y dung “Trudng hoc an | Hang ngdy YT CBGVNV | BGH
toan — phong chéng tai nan thuong tich" theo cic quy dinh
tai Thong tu 45/2021/TT-BGDDT cua B) GD&DT.
Cong tac tuyén sinh:
- Thuc hién nghiém tiic cong vin s6 670/UBND-KG VX ngay
13/3/2024 ciia Uy ban nhan dan thanh phd Ha Nbi vé viéc
ting cudng chi dao cong téc tuyén sinh vao c4c trudng mam Té truéng
non, 16p 1, 16p 6 va 16p 10 trung hoc phd thong nim hoc t6 dén phé
2024-2025 trén dia ban thanh phd Ha Noi va Cdng vén sd | trongdia | D/c Mai
809/SGDPT-QLT cita S¢ GDDT Ha N¢i vé viéc nghiém tiic | Trong thang | TSPC,P/c | bantuyén | HT
thyc hién cong tac tuyén sinh vao cic trudng mim non, 16p An VP sinh cua
1, 16p 6 va 16p 10 trung hoc phd thong nim hoc 2024-2025 trudng
trén dia ban thanh phé Ha Néi. Phéi hop véi UBND phudng
dé didu tra sb tré sinh nam 2018 cta timg t6 din phd, khu dén
9
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N¢i dung cdng vige Thoi gian Ngudi/b Ngudi/by | Cénbd el
TT thychign | phdnthyc | phinphSi | phy | chd
hién hgp triach

cu; ciin cir diéu kién CSVC, doi ngdi, dé xudt du kién chi tiéu
tuyén sinh nm hoc 2024-2025.
Phdi hop céc td dan phd, céc trudng MN trén dja ban thyc
hién diéu tra tré sinh nim 2018
- Tiép tuc ra soat, cAp nhat dir li¢u, thong tin ctia hgc sinh 16p
5 niim hoc 2023-2024 trén phan mém co s¢ dit liéu nganh (tgi Plc Ly
dia chi Msdl.hanoww f‘iém bao thong tin ddy du, | Trong thang | B/c AnTin | GVCN PHT
chinh xdc dé phuc vu cong tic tuyén sinh vao 16p 6 nim hoc hoc
2024-2025.
Cong tac thi dua: Hoan thién séng kién kinh nghiém theo
huéng dan tai cong vin s6 18/HDTDKT ngay 20/3/2024 clia BlcLy
Hoi dong thi dua khen thudng quén Long Bién vé viéc xét | Trudce 1/4 BGH,GV VP

: A o e , PHT
coéng nhédn pham vi anh hudéng, hi¢u qué 4p dung cia sang
kién phuc vu cong tac thi dua khen thuéng trén dia ban quan.
Hoan thién hd so danh gia don vi tién tién vé TDTT giri vé | Trudc 6/4 D¢ Thuy, = Pc Thuy
phong VHTT quén trudc ngay 10/4 Thanh PHT
S6: 556/UBND-NV ngay 29/3/2024 cia UBND quén Long
Bién ' b/c An Tin | D/c Mai
V/v cap nhét, bd sung dit liéu vao phin mém quan ly co sé | 05/4/2024 | CBGVNV hoc HT
dit liéu vé CBCCVC ciia Thanh phd Ha Ni

10
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N¢i dung cong vi¢c Thoi gian Ngudi/bd Nguoi/by | Cén b Ghi
thyc hi¢n phén thuc phin phéi phu cha
hi¢n hgp trach

Quin ly ban tri, ddm bio ATTP

+ Phan cong GVNV nhén thyc phAm, kiém tra gidm sét hang

ngdy c6 ghi bién bén Hang ngdy | Ban ban tr, CMHS DPc Mai
+ Quan 1y, kiém tra GV thyc hién trong ban tri. GV HT

+ X&y dyng thuc don tuln, dinh lugng
+ Cong khai thuc don hoc sinh
Panh gia thang CB, GV, NV thing 4 Truéce

-CBGVNYV ty déanh gia 21/4/2024 | CB,GV,NV PHT b/c Mai
- BGH nhén xét danh gia HT

- Lién tich nhén xét danh gia 22/4/2024 HDTV

Thurc hién cong théng tin dién tir Thang P/c An b/c

+ Ting cudng viét tin bai va cc ndi dung hoat dong nha - Tin hoc GVCN | Thiy
trudng, cac van ban, bai giang dién tir thang 3 PHT
Cong tic Y té - Chir thap dé:

- TT phong chéng TNTT

- Theo ddi tré nghi 6m do sk hang ngay 01/04/2024 b'sl & CBGVNV | BGH

- Thuce hién cong tac pc dich bénh ' '

- Can do hoc sinh cubi nim Hang ngay

- Hoan thién h6 so THAT -PCTNTT

CTD: - Tham gia hién mau nhén dao tai UBND phudng NT | TuanIV | Chih¢i CTD

- Vén dong ung hj thang nhan dao
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Scanned with CamScanner

P NQi dung edng vige Thivi gian Nguwdi/bd Ngudi/bj C4n b Ghi
T thye hign phin thye | phin phoi phy chi
hi¢n hgp trach
= Thu qu CTH 36 000 ngudi/ ndim 07/04
« Thu quf nhén dgo 50.000 ¢/ 1 nguwdi Tulin 11 CBGVNV | BGH
- Dy kién ting qua cho hs khuyét tit 18/04 Tulin 111 Chi h§i CTD
Cong tic thu vi¢n, thict bj do dung:
- Két hop véi Cty sich Dinh Tj td chitc ngdy hdi doc sdch
v | - Thue hién tiét doc sch theo thdi khoa bicu 5/4/2024 | NVTV Chi doan, | P/cLy
L Phuc vy nhu ciu mugn - trd sich va dd ding ciia GV TPT PHT
L Théng ké s6 lugt str dung PDDH cia GV
-Téng hop md hinh Stem cua céc 16p trung bay & TV
Cong tic Doan dji:
- Ting qua hoc sinh khuyét tat
- Ky niém 49 nim giai phong Mién Nam théng nhét dit nuéc | 15/4/2024 P/c Duy,
30-4 ‘ ' ) Tung Ble
vi |l Tuyén truyén phong chong dudi nude 22/4/2024 b/c Duy, GV, HS Thity
R e : PHT
- T chirc thi thoi trang tai che 8/4/2024 HS
- T4 chire quyén gép “quyén vé yéu thuong” do quan doan |  9/4/2024 HS
phat dong
12
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N§i dung cong viéc

Thoi gian
thye hién

Nguoi/bd
phén thyc
hién

Ngudi/bd
phén phéi
hop

Céan b
phu
trach

~Ghi |

chi

VII

Cong tic Ping:

- Hop chi b thang 4

-Thuc hién ph?m mém sb tay dang vién.
- Hoan thién hd so ding 2 dc Mai, Giang
- Bdi dudng quin ching uu ti

3/4/2024

Péng vién

GVNV

Pc Mai

- VIII

Cong tic Cong doan:

- Thiam nom hiéu hi, m dau, thai san

- Tap luyén béng chuyén hoi chuin bj thi ddu cdp cym (d/c
Thu, An, Thanh Tém)

- Tuyén truyén ky niém 95 nim ngay Thanh 1ap Céng doan
Viét Nam (28/7/1929 - 28/7/2024)

- Van d6ng doan vién ting hd Quy Vi bién dio VN va Quy
Vi ngudi nghéo (mdi doan vién ting hd tdi thiéu 1 ngay
luong/quy) theo CV s6 S5/LDLP cia LDLP quén Long Bién

Trong thang

26/4

BCHCD

BCH Cb
P/c Thu Y té

GVNV

CBGVNV

Dc Thuy

D¢ Thuy

Cong tac Ké toan — Vin thu:

* K€ toan

- Lap phiéu céc khoan thu T4/2024 cia hoc sinh

- Chi tra luong ngén sach T4/2024

- Chi tra lvong mo hinh, ban tri, TA, KNS T4/2024

Théang 4

NVKT

GVCN

b/c Mai
HT
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TT

N¢i dung cong viée

Thoi gian
thyce hién

Nguoi/bd
phén thue
hién

Ngudi/bd
phéan phéi
hop

Céan by
phu
trach

Ghi
chi

- Quyét toan thué thu nhap c4 nhan va doanh nghiép nim
2023

- Hoan thién BC tai chinh niim 2023 ndp vé Phong Tai chinh
- Béo céo dot xudt cic phong ban theo cong vin chi dao,
huéng din

- Thuc hién thu — chi theo d& xuét cta céc bd phén

* Vin thu:

- Tiép nhén, dang ky, chuyén giao vin ban di, dén, luu trix
cong van, tai lidu, hd so, quan ly con déu theo quy dinh.

- Giai quyét thu tuc hanh chinh (chuyén di — chuyén dén cta
HS)

- Giri ké hoach cong tic thang 4 vé& mail PGD

- Nop Bai thi ngudi tot viée tét vé PGD

- Giri Béo céo cong téc thang 4 vé& mail PGD

-Nop SKKN vé PNV

- Nop bao cdo diéu tra tuyén sinh NH 2024 — 2025 v& PGD

Théng 4

Hang ngay
04/3/2024
04/3/2024
24/3/2024

10/4/2024

NVKT

NVVP

GVCN

CBGVNV

P/c Mai
HT

Noi nh@n:
- PGD;
- Luu VP (02).
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